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IMOJIOKEHHUE Ne 36
0 3aIIUTe MEePCOHAJLHBIX JAHHBIX PA0OOTHUKOB U 00y4aIOIINXCS

Hacrosimee Ilonokenne o 3amuTe NMEPCOHAIBHBIX JTaHHBIX PAOOTHUKOB M OOYYaIOIIUXCS
(mantee — [Nomoskenue) pa3paboTaHO C LENBIO 3aITUTH HHGOPMAIIMH, OTHOCSIIEHCS K JIMYHOCTH U
TUYHOM ku3HU padoTHMKOB M oOywaronmxcs OAHO« COII«MHTEK» (mamee — Illkona), B
COOTBETCTBUU ¢ NMyHKTOM 1 crtatbu 23, cratbeit 24 Konctutyuuu Poccuiickoit ®enepanmu,
I'maBoit 14 TpynoBoro xkoxaekca Poccuiickoit ®enepanmu u DenepanibHbIMU  3aKOHAMH
HOpMaTHBHBIMU akTamu ot 27 uroist 2006 roga Ne 149-03 «O6 unpopmanuu, HHOOPMALTUOHHBIX
TEXHOJIOTHSAX U O 3ammre uHpopmanum», ot 27 utonst 2006 roga Ne 152-D3 «O nepcoHaIbHBIX
JaHHBIX» (¢ n3MeHeHusiMu Ha 23.12.2010)

1. O01ue MOJI0KEeHU

1.1. IlepconanbHble JaHHBIE — 3TO MH(OpPMAlUs, OTHOCALIASCS K ONPEAEeTIEHHOMY WIIU
olpeseNsieMOMY Ha OCHOBaHMM Takod uHpopMmauuu ¢uznyeckomy July (CyObeKTy
NEPCOHAIbHBIX JaHHBIX), B TOM YHCJIE €ro (pamMuiusi, UMs, OTYECTBO, T'OJI, MECHII], JaTa U MECTO
pPOXJIEHUs, aJpec, CeMeilHoe, coLMaIbHOe, HMYLIECTBEHHOE IIOJIOKEHHE, OOpa3oBaHUeE,
npodeccusi, 10X0bl, Apyras HHPopMaIusl.

1.2. TlepcoHanpHble JaHHbIE PaOOTHUKA — MH(OpMaLus, HeoOXxoaumas paboTONATeNo B
CBSI3M C TPYZAOBBIMHU OTHOILIEHUSIMHU U Kacarollasicsi KOHKPETHOTO pabOTHHUKA.

IlepconanbHble 1aHHBIE O0y4aromuxcs — uHpopmanus, Heooxonumas Illkone B cBs3u C
OTHOLICHUSIMH, BO3HHUKAIOIIUMHU MEXAY OOYy4YalolUMMCs, €ro pOoAUTENSIMU (3aKOHHBIMHU
npencraButensmu) u [konoii.

1.3. OOpaboTka NepcOHANBHBIX JaHHBIX — JEMCTBHs (Omepanuu) ¢ IMEepCOHATbHBIMU
JTAaHHBIMM, BKJIIO4as cOOp, CUCTEMATU3alMI0, HAKOIUIEHUE, XpaHeHHe, YTOUHeHUe (0OHOBIIEHHE,
M3MEHEHHUE), HCIOJIb30BAHUE, PACHpOCTpaHEHHE (B TOM YHCIE Mepenady), 00e3IMYKBaHUE,
OJIOKMpOBaHKE, YHUUTOXKEHHUE IEPCOHANBHBIX JIaHHBIX.

PacnipocTpaHeHrne nepcOHaNbHBIX JaHHBIX — JEHCTBHUS, HaIpaBJIEHHbIE Ha Ieperady
NEPCOHANBHBIX JIAHHBIX OINpPeNIeIEHHOMY KpYTy JUI (Iepefadya NepCOHaNbHbBIX JaHHBIX) MM Ha
O3HAKOMJICHHE C NEPCOHAIBbHBIMU JaHHBIMH HEOTPAHMYEHHOTO Kpyra JIML, B TOM 4HCIE
00Hapo/I0BaHKWE MEPCOHAIBHBIX JTAHHBIX B CPEICTBAX MAacCOBOW MH(OpMAIUH, pa3MelleHHE B
MH(OPMALIMOHHO-TEICKOMMYHUKAIIMOHHBIX ~ CETAX WM  NPEJOCTaBICHHE  JOCTyma K
NEePCOHATBHBIM JaHHBIM KaKUM-TTMO0 UHBIM CIIOCOOOM.

Hcnonb30BaHre NEPCOHANBHBIX JaHHBIX — JAEMCTBUs (Omepaiuu) C IepCOHaTbHBIMU
JAHHBIMH, COBEPILAEMBIE ONEPATOPOM B IIENAX NPUHATUS PEIICHUH WIM COBEPUIECHMS HMHBIX
JEeNCTBUH, MOPOKAAIOIMNX IOPUINYECKUE TIOCTEACTBUS B OTHOILIEHUU CyOBhEeKTa MepCOHATbHBIX
JaHHBIX WM APYTrUX JUL JU00 MHBIM 00pa3oM 3aTparuBaroIUX IpaBa U CBOOOABI CyOBEKTa
NEPCOHAIBHBIX JaHHBIX WU IPYTHX JIMII.

OOmenocTynHbIE  MEpPCOHANbHBIE  JaHHblE — IEPCOHAJbHBIE  JIaHHBIE, JIOCTYI
HEOTPAaHMYEHHOI'0 Kpyra JIUI K KOTOPbIM MPEJOCTaBIIEH C COrjlacus CyObeKTa MepCOHAIbHBIX
JAHHBIX WJIM Ha KOTOpPbIE B COOTBETCTBUU C (efepalbHbIMU 3aKOHAMHU HE PacHpOCTpPaHSAETCs
TpeboBaHuE COOMIOACHNS KOH(PUICHIINATBHOCTH.

1.4. K nepcoHanbHBIM JaHHBIM pa0OTHHUKA, TOJy4yaeMbIM paboTOAaTENEM U MOAJIEKAIIUM
XpaHEHMIO y paboToaarens B MOpsAAKe, MPEIyCMOTPEHHOM JICHCTBYIOIMM 3aKOHOAATEIbCTBOM U



HacToAmM [loojkeHneM, OTHOCSTCS CIEAYIOIINE CBEICHUS, COJAEpKaIINecs B JIMUHBIX Jeax
pabOTHHUKOB:

— MacTOpPTHHIE TaHHbIE PAOOTHHKA;

— 1HH;

— KOTIHSI CTPaXOBOT'0 CBHUJIETENIbCTBA FOCYAAPCTBEHHOTO IEHCHOHHOTO CTPAaXOBaHMUS,

— KOmWsI JJOKyMEHTa BOMHCKOTO y4eTa (IJis BOCHHOOOSI3aHHBIX W JIMII, TOJICKAIINX
MIPU3BIBY HA BOCHHYIO CITYKO0Y);

— KOTHsI IOKyMeHTa 00 00pa3oBaHuM, KBATH(DUKAIINH UITH HATUYUH CIICITUATBHBIX 3HAHUM;

— aHKETHBIC JAaHHBIC, 3alOJHEHHbIE PaOOTHHUKOM MpU MOCTYIUIGHHHM Ha paboTy WU B
npouecce paboTel (B TOM uyucie — aBToouorpadus, CBEACHHUS O CEMEHHOM MOJIOKEHUU
paboTHUKa, TepeMeHe paMIINU, HATHIUH JETSH U WKIUBCHIICB);

— IOKYMEHTBI O BO3pacTe MaJOJeTHUX JAETel U MECTE UX O0yUCHHUS;

— TIOKYMEHTHI O COCTOSIHUH 3JIOPOBBS JIETEH U APYTrUX POJICTBEHHUKOB (BKJIIOYAS CIIPABKU
00 MHBaJIMIHOCTH, O HAJIMUYUU XPOHUUYECKUX 3a00JIeBaHMUIA);

— JIOKYMEHTBI O COCTOSIHMH 3JI0pPOBbs (CBEACHHSI 00 WHBAJIMIHOCTH, O OCPEeMEHHOCTH U
T.IL);

— HWHBIC JOKYMEHTBI, KOTOpPhIE C y4eTOM CcHenu(uKud padoTel U B COOTBETCTBUHU C
3akoHoAaTenbcTBOM Poccuiickoit denepanuu OMKHBI OBITh MPEIbABICHBl PAaOOTHUKOM IPHU
3aKJIFOYCHUN TPYJOBOTO JIOTOBOPAa HJIM B TEPUOJ €ro JACWUCTBUSA (BKJIIOYAs MEIUIIUHCKHC
3aKJIIOUEHUs,  TNpEeAbABIsAEMble  PAOOTHHUKOM  TpPU  TPOXOXKACHUU  00S3aTENbHBIX
MPEIBAPUTEILHBIX U MIEPUOINICCKUX METUITMTHCKUX OCMOTPOB);

— TPYZIOBOM TOTOBOP;

— KOTIMH MTPUKA30B O MPUEME, TIEPEBOJIaX, YBOJIbLHEHUH;

— IMYHAs KapTouka 1o ¢popme T-2;

— 3asBIICHUS, OOBSICHUTEIBHBIC U CITY)KEOHBIC 3aITMCKHA PAOOTHHKA,;

— IOKYMEHTBI O IPOXOKIACHUHU PAOOTHUKOM aTTECTAIMH, TOBBIIICHHS KBATHU(PUKAIUY;

— WHBIC JOKYMEHTBI, COJICp)Kallue CBEACHUS O pPa0OTHUKE, HAXOXKICHHE KOTOPHIX B
JUYHOM Jiefie paboTHUKAa HEOOXOAUMO I JOKYMEHTAIBHOTO O(OpMIIEHHS TPYIOBBIX
MPABOOTHONICHUA ¢ pabOOTHUKOM (BKIFOYAsh TIPUTOBOPBI Cy/la O 3alpeTe 3aHUMaThCs
MeAarorn4eckoi JesTeNbHOCTHIO MM 3aHUMAaTh PYKOBOISIINE JIOJKHOCTH).

1.5. K mepcoHanbHBIM JaHHBIM OOydwaromuxcs, moiaydaeMbiM [lIkomoit u momexamum
xpanenuto B lllkome B mopsake, MPeIyCMOTPEHHOM [EHCTBYIOIIMM 3aKOHOJATENbCTBOM U
HacTosmuM [lostoskeHneM, OTHOCSITCS CIICIYIOIINE CBEJICHUS, COJIEPIKANIUECS B JTUYHBIX JIeIax
o0OyJaromuxcs:

— JOKYMEHTBI, YAOCTOBEPSIOIINE JTUIHOCTh 00YJarOMIerocs (CBUICTEILCTBO O POXKICHUN
WJIM N1aCIOpPT);

— JIOKYMEHTBI O MECTE IMPOKUBAHHUS,

— JIOKYMEHTBI O COCTABE CEMBHU;

— MACTIOPTHBIE TaHHBIC POUTEINICH (3aKOHHBIX MPEACTABUTENEH) 00YJIarOIIerocs;

— JOKYMEHThl O TOJy4eHHH oOpa3oBaHHs, HEOOXOJUMOTro sl TMOCTYIUIGHUS B
COOTBETCTBYIOIMHI KJ1acC (JIMYHOE JIEN0, CIpaBKa C MPeIbAyIIero MecTa yueosl 1 T.11.);

— TOJIUC METUIITHCKOTO CTPaXOBaHUS;

— JOKYMEHTBI O COCTOSHUH 3J0pOBbSl (CBEICHUS 00 WHBAIHJIHOCTH, O HAIWIHH
XPOHUYECKHX 3a00JIeBaHI, MEAUIIMHCKOE 3aKII0YCHHE 00 OTCYTCTBUU MPOTHUBOIOKA3AHUMA ISt
oOydeHHss B 00Opa3oBaTEIbHOM YUPEKICHHH KOHKPETHOTO BHJA M THITA, O BO3MOXXHOCTH
W3YYEHHUS MIPEIMETOB, MPEACTABISIONINX MOBIIIEHHYIO OMACHOCTH JJISl 30POBBS U T.11.);
Poputenu (3aKOHHBIC MPEICTABUTENH ) MOTYT COOOIIMTH UHBIC CBEJICHUS, C KOTOPBIMH CUYUTAFOT
HY>KHBIM 03HaKOMHUThH PAOOTHUKOB IITKOJIBI.

2. OcHoOBHbIE YCJIOBUS NIPOBeeHHsI 00pa00TKH MepPCOHAIBHBIX JaHHbBIX



2.1. llIxoma ompexaenser o0beM, coaepkaHue 00padaThIBAEMBIX MEPCOHATBHBIX TaHHBIX
paOOTHUKOB W oOOydarommxcsi, pykoBoAcTBYsich Konctutyumeit Poccuiickoit ®deneparum,
TpynoBeim kogekcoM Poccuiickoit deneparuu, 3akonom P® ot 10.07.1992 Ne 3266-1 «O06
00pa30BaHUM» M UHBIMU (eIepaTbHBIMU 3aKOHAMHU.

2.2. O0paboTKa NMepcoOHANbHBIX JaHHBIX PAOOTHUKOB OCYIIECTBISETCA UCKIIOYUTEIBHO B
Hensax o0ecredeHus: COOII0AeHUS 3aKOHOB M MHBIX HOPMAaTHBHBIX NPABOBBIX aKTOB, COACHCTBUS
pabOTHUKAM B TPYJOYCTPONCTBE, O0OYYEHUH U MPOABMKEHHUHM 110 CIIyk0e, a Takke odbecredeHus
TUYHOW 0e30macHOCTH pabOTHHUKOB, COXPAHHOCTH MMYIIECTBA, KOHTPOJS KOJHYECTBA H
Ka4yecTBa BBIIOJHSAEMON pabOThI.

OOpa0GoTka  INEpPCOHANBHBIX  JAHHBIX  OOYYalOLIErocs  MOMET  OCYLIECTBIATHCA
UCKJTFOUUTENFHO B LIEJSIX 0OecreueHus: COOMIOACHUS 3aKOHOB U MHBIX HOPMATUBHBIX MPABOBBIX
aKTOB; COJAEHCTBMs OOydarouMMcs B OOyueHHH, TPYJIOYCTpOWCTBE; oOecleyeHHus UX JIMYHOU
0€3011aCHOCTH; KOHTPOJISl KauecTBa 00ydeHus 1 00ecTieyeHns COXPaHHOCTH UMYIIECTBA.

2.3. Bce mnepcoHanbHble JaHHble paOOTHHMKA TNPEAOCTABISAIOTCS pPAOOTHUKOM, 3a
UCKJTIOUCHHEM CIIy4aeB, NPEAyCMOTPEHHBIX (ermepasbHbIM 3aKOHOM. Eciam mepcoHaibHbIE
JJaHHbIe PA0OTHUKA BO3MOXKHO IOJIyYUTh TOJBKO y TPEThEH CTOPOHBI, TO paboToAarenb 00s3aH
3apaHee YBEIOMHUTHh 00 3TOM pabOTHUKA M MOJIYYHTh €r0 MHUCbMEHHOE corjacue. Paboronarens
JIOJDKEH COOOIIUTh paOOTHHUKY O LENAX, MPENoIaraeMblX UCTOYHUKAX U CIOCO0ax MOIy4eHUs
NEPCOHAIBbHBIX JJAHHBIX, a TAK)KE O XapaKTepe MOIEKAIINX [TOJIyYEHUIO IEPCOHAIBHBIX TAHHBIX
U MOCJIEACTBUAX OTKa3a pabOTHHMKA JJaTh MUCbMEHHOE COIJIaCHE Ha UX IOJIyuyeHHE.

2.4. Bce nepcoHanbHble JaHHbIE HECOBEPIIEHHOIETHErO 00yyJarolierocs B Bozpacre 10 14
JeT (MaJloJIETHEr0) MPeloCTaBISIIOTCA €ro poAUTENIAMU (3aKOHHBIMHU IpeicTaBuTensiMu). Ecnu
NEPCOHAIbHBIE JIaHHbIE 00YYaroIlerocss BO3MOXHO IOJIYYUTh TOJIBKO Yy TPETheH CTOPOHBI, TO
poauTenu (3aKOHHbIE MPEJCTaBUTENN) OOydarollerocs AOJKHBI ObITh YBEIOMJIEHBI 00 3TOM
3apaHee. OT HUX JOJIKHO OBITh MOJIyY€HO MMMCbMEHHOE COIIacHe Ha MOJIyYeHHE NepCOHATbHBIX
JAHHBIX OT TpeTheil CTOpoHbI. PonuTenu (3aKOHHbIE MPEACTABUTENIN) 00YYAIOLIErocs JOJKHBI
OBITh MPOMH(GOPMHUPOBAHBI O IEJAX, MPEANOJAraéMbIX HCTOYHHKAX M CIIOCO0AaX TMOIYy4eHUS
HEPCOHANBHBIX JAHHBIX, a TAK)XKE O XapaKTepe MO yIekKalUX OJyYSHUIO IEPCOHATIBHBIX TaHHBIX
Y TIOCJIEICTBUAX OTKa3a J1aTh MUCbMEHHOE COIJIacHe Ha UX MOJyYeHHE.

2.5. lllkoma He uMeeT MmpaBa IoOJyyaTb U 0OOpadaThiBaTh NEPCOHAIbHBIE JaHHbIE
paboTHUKA, 00yUaIOLIErocs O €ro MOJUTHUYECKUX, PEIUTHO3HBIX U UHBIX YOEXKIEHUAX U YaCTHOU
XKHU3HU 0€3 MMCbMEHHOI0 corjacusi paboOTHUKA, pouTeNeil 00ydaroerocs.

[lIkona He MMeeT mpaBa MoJiydyaTh U 00pabaThIBaTh MEPCOHANbHbBIE JaHHbIE PaOOTHUKA,
00yyYaroIerocsi O €ro 4WIEHCTBE B OOIIECTBEHHBIX OOBEAMHEHHMSIX WM €ro MpogCcoro3HOH
JeSITENIbHOCTH, 34 UCKIIIOUEHUEM CIIy4yaeB, IPEAYCMOTPEHHBIX (eiepabHbIM 3aKOHOM.

2.6. Illkoma  BmpaBe OCYHIECTBIATH CcOOp, Nepeaady, YHUUYTOKEHHE, XpaHEHUeE,
UCTIOJIb30BaHNEe MH(OPMAIMH O MOJIMTHYECKUX, PEITUTHO3HBIX, IPYTUX YOSKACHUAX U YaCTHON
KHU3HHM, a Takke MHGPOpMallUW, Hapyllaroled TailHy NepenucKkd, TeIeQOHHBIX NEeperoBOpOB,
MOYTOBBIX, T€JErpapHbIX U UHBIX COOOIIEHUN:

— paboTHHKA TOJBKO C €ro MUCbMEHHOTO COrjacusi WIM Ha OCHOBaHMM CyJI€OHOTO
pelieHus.

— oOyuatomierocsi TOJIBKO € IIMCBMEHHOTO  COTJIAcUs poauteneld  (3aKOHHBIX
IpeJcTaBuTeNIel) MaloJeTHET0 HECOBEPIICHHOJIETHErO0 OO0YyYaromlerocss WM Ha OCHOBaHUU
CyZIeOHOTO peIIeHUsI.

3. XpaHenue, 00padoTKa 1 HCNOJIb30BAHUE MIEPCOHAIBHBIX JAHHBIX

3.1. IlepconanbHble naHHbIe paOOTHUKOB 1 00ydaromuxcs Ikomnbl XpaHsaTcs Ha OyMa)XXHBIX U
IIEKTPOHHBIX HOCUTEIISX, B CHEUAIBHO NPEJHA3HAYEHHBIX I 9TOr0 TOMELEHUAX, B MECTaX
o0ecrneunBaroIuX 3alIUTy OT HECAaHKIIMOHUPOBAHHOTO JTOCTYIIA.

3.2. B mpouecce xpaHeHHs MEPCOHAIBHBIX JIaHHBIX PaOOTHUKOB U oOywarormmxcs IIkoms
JIOJKHEI 00EeCIIEYnBaTHC:



— TpeOOBaHUS HOPMATHBHBIX JOKYMEHTOB, YCTAHABIMBAIOIIMX IIPAaBUIA XPAaHEHUS
KOH(HICHIIMATBHBIX CBEACHUH;

— COXPaHHOCTb MMEIOIIUXCS JAHHBIX, OIPAaHUYEHHE JIOCTyNa K HUM, B COOTBETCTBUHU C
3akoHozarenbcTBOM Poccuiickoit ®enepanuu u HactosuM [lonoxenuewm;

— KOHTpOJIb 3a JIOCTOBEPHOCTbIO M IOJHOTOW MEPCOHAIBHBIX JAHHBIX, UX PEryJspHOE
OOHOBJICHHE U BHECEHHUE IO MEPe HEOOXOAUMOCTH COOTBETCTBYIOIINX U3MEHEHUH.

3.3. JlocTyn K nepcoHaIbHbIM JaHHBIM paOOTHUKOB U oOydarouuxcs [lIkonsl uMeror:

— IUPEKTOP;

— 3aMECTUTENIM AUPEKTOpa Mo y4eOHO-BOCHIUTATENbHON paboTe (IepcoHalbHBbIE JAaHHBIE
TOJIbKO PAaOOTHHUKOB, HAaXOJASAIIMXCS B UX HEMOCPEICTBEHHOM IOJUYMHEHWHM, IO HAIPABICHUIO
JIeSATEIbHOCTH);

3aMEeCTUTENb AUPEKTOpa IO 0e30MaCHOCTH(IIEPCOHANIbHbIE JAHHBIE TOJIBKO PAaOOTHHUKOB,
HaXOJAIIUXCS B X HENIOCPEICTBEHHOM MOAUYMHEHNUH, 110 HAIPaBJIEHUIO AEATEIbHOCTH);

— KJIACCHBIE PYKOBOJUTENIH (TOJBKO K HEPCOHAIbHBIM JaHHBIM OOYyYaroIIHUXCs CBOErO
KJ1acca);

— HHble pabOTHMKH, ompenensemMble npukazoMm aupektopa lllkonsl B mpegenax cBoeit
KOMIIETEHIIUH.

3.4. Tlomumo nuu, ykazaHHbIX B 1. 3.3. Hacroswero llomoxkenus, mpaBo nocTyma K
NEPCOHAIBHBIM JIaHHBIM PAa0OTHUKOB M OOYYaIOLIUXCSl UMEIOT TOJIBKO JIMIIA, YIIOJTHOMOYEHHBIE
JeMCTBYIOIUM 3aKOHO/1aTEIIbCTBOM.

3.5. Jluma, wmmeromme JOCTYH K TIE€PCOHAIBHBIM JaHHBIM OOs3aHBI HCIOJB30BAThH
HEpCOHAIbHbIE JIaHHbIE PAOOTHUKOB U OOYyYaroIUXCs JIUIIb B LEJAX, A KOTOPBIX OHU ObUIM
IIPEIOCTABIICHBI:

3.5.1. IlepcoHanbHble NaHHbIE OOYYAIOIIMXCS MCHONB3YIOTCA AJIs LieNiel, CBA3aHHBIX C
OCYIIIECTBJIEHUEM Y4EOHO-BOCIMTATEIBHOIO Ipolecca. AIMUHUCTpaLUs U IeAarornyeckue
paOOTHUKM INKOJBI  HCHOJb3YeT IEePCOHAJIbHBIE JaHHble A (OPMHUPOBAHUS KIIACCOB,
COCTaBJI€HUS] Y4eOHOro IUIaHA, COCTaBJIEHMSI OTYETOB B BBILIECTOSALIME OpraHU3alluy,
dopMHpOBaHUs pa3NWYHbBIX ~ 0a3 JaHHBIX, A8 BO3MOXKHOCTH TOJJIEPKUBATh CBSI3b C
poaUTENSIMH (3aKOHHBIMH IIPEJICTABUTENAMHM), YIUTHIBATh OCOOEHHOCTH O0Y4YarOIIUXCsl IIPH €ro
o0y4yeHMH U BOCIHMTaHUHM. B noroBope Ha okazaHue 00pazoBaTEIbHBIX YCIYT POAMTENH JAIOT
corjacue WIKOJIe WIM OT JIOObIX TPEThbUX JIMI, C Y4eTOM TpeOOBaHUU JAEMCTBYIOLIETO
3akoHoJaTenbCcTBa Poccuiickoil  Qenepalun  CBOM MEpPCOHAIbHBIE JIaHHBIE, a TaKXke
NepPCOHAJIbHBIE IaHHbIE HA JIeTel

3.5.2. ITlepcoHanpHble JaHHblE pPAaOOTHUKA HCIOJNB3YIOTCS A Leled, CBA3aHHBIX C

BBIMIOJTHEHUEM  TPYAOBBIX (QYHKIUI. AJMMHUCTpALMs IIKOJBl HUCIOJb3YEeT MEPCOHAIBHBIC
JTaHHbIe, B YaCTHOCTH, Uil pEIIEHUs] BOIPOCOB aTTeCTaluH, (POPMUPOBaHMs y4eOHOTro IUIaHa,
COCTaBJICHUS] OTYETOB B BBIIIECTOSIINE OpraHU3aluy, (OPMUPOBAHUS PA3IUYHBIX 0a3 JaHHBIX,
NPO/ABWKEHUST PaOOTHUKOB IO ciyxOe, YCTaHOBJIEHHUS pa3Mepa 3apmiarbl. Ha ocHoBaHuuM
NEPCOHAIBHBIX JaHHBIX pEIIaeTcss BOMNpPOC O JOMycKke paboTHHKAa K HWH(pOpMaIuH,
COCTaBIIAIOLIEH CTyKeOHYIO TallHYy.
[Ipy npuHATHN pelIeHHi, 3aTparuBarOIIMX HWHTEpechl paOOTHHMKA, aAMHHHUCTpALMs HE HUMeEET
IpaBa OCHOBBIBATHCS HA IEPCOHANBHBIX JAHHBIX, TOJYYSCHHBIX UCKIIOUUTENBHO B PE3YNbTaTe UX
ABTOMATU3UPOBAHHOW 00pabOTKM WM 3JIEKTPOHHOTO NoiydyeHus. Paboromarens Takxke He
BIIpaBe MPUHUMATh PEIICHHs, 3aTParuBarolie HHTEPEeChl paOOTHHKA, OCHOBBIBASICh Ha JAHHBIX,
JOTTYCKAIOIUX JBOSIKOE TOJKOBaHME. B ciiyuae ecnu Ha OCHOBaHMM NEPCOHAIBHBIX JaHHBIX
HEBO3MOXXHO JIOCTOBEPHO YCTAaHOBUTH KaKOH-IMOO (akT, paboToaaTens mpeaiaraeT paboOTHUKY
MPEJICTaBUTh MUCbMEHHBIE PAa3bICHEHUS.

3.6.  IlepconanbHble JaHHBIE PAOOTHUKA OTPAKAIOTCS B JIMYHOM KapTOUKe pabOTHHKA
(dbopma T-2), koTOpas 3amoHSIETCS TOCe U3aHus IPUKa3a 0 €ro npueMe Ha padory. JInunsie
KapTOUYKH paOOTHUKOB XpaHATCS B CIELUAIBHO OOOPYIOBaHHBIX HECropaeMbIX IIKadax B
andaBUTHOM Topsiake. JInuHbIe N1ena U JInYHble KapTOUKU PaOOTHUKOB XPaHITCS B OyMaKHOM
BUJE B Tankax B CIEHUATbHOM ceiie, T0ocTym K KOTOpOMY HMEET CEeKpeTapb M JUPEKTOp
IIKOJIBI.
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3.7. IlepcoHanbHble JaHHBIE COTPYAHUKOB MOTYT TAaK)K€ XPAaHUTHCS B DJIEKTPOHHOM BUJE
B JIOKQJIbHOM KOMIBIOTEpHOUM ceTu. [locTosiHHbIN oCcTym (B Mpeenax CBOeM KOMIIETEHIIMH) K
JJIEKTPOHHBIM 0a3aM JaHHBIX, COJIEpXAIIUM MEpPCOHANbHbIE JaHHble PAOOTHUKOB, HMEIOT
TOJIBKO aAMHMHUCTpAIysi MKoJbl. JlocTym Apyrux paOOTHHUKOB K HEPCOHAIBHBIM JaHHBIM
OCYIIIECTBIISIETCS. HAa OCHOBAaHMM MHCbMEHHOTO pa3pelieHus padOTHHKA M PACIOPSKEHUs
JUPEKTOpa LIKOJIBI.

3.8. ITlapomu mna jgoctyma K SJIeKTpoHHOM ©Oaze naHHbIX IIKoibl ycTaHaBIMBAIOTCS
JUPEKTOPOM U COOOINAIOTCA HHIAUBUAYAIBHO COTPYJHUKaM, HMMEIOLUUM JOCTYI K
MIEPCOHAJIBHBIM JJAHHBIM COTPYAHHMKOB. MI3MeHeHue maposeil MpoucXoauT He pexe, ueM 1 pa3 B
TpHU Mecsua.

3.9. KommpoBath U J1eaTh BBIMUCKHA U3 MEPCOHATBHBIX TaHHBIX paOOTHHUKA pa3periacTcs
UCKJTIOYUTENIHO B CIY)KEOHBIX LEISX C MUCBMEHHOTO pa3pelieHus paboTHHKA U JUPEKTopa
IIKOJIBI.

3.10. IlepcoHanbHble TaHHBIE OOYYAIOLIETOCS OTPAXKAIOTCS B €r0 JUYHOM JIejie, KOTOpoe
3aroJIHACTCS MOCIIe U3IaHus MPUKa3a o ero 3auncienus B [lkony. Jluuneie nena oOyvarommxcs
B an(aBUTHOM mopsiake (GOPMHUPYIOTCA B MalKax KJIaccoOB, KOTOPbIE XPAHATCS B CIEIHAIBHO
000pyIOBaHHOM MIKady, JOCTYN K KOTOPOMY HMMEET aIMHHHUCTPAIUS IIKOJIBI U KIACCHBIE
PYKOBOJIUTEIIN.

3.11. Benennie TUYHBIX €7 U OTBETCTBEHHOCTh 32 COXPAHHOCTD JIMYHBIX JIET BO3JI0KEHO
Ha KJIACCHBIX PYKOBOJUTEIIEH.

3.12. YactuuHo cBeAcHHS 00 OOyYaromMXcs COJIEPIKATCs B KIACCHOM JKypHaie, Kyaa
3aHOCATCS. KJIACCHBIM pyKoBoAuTeneM. KilaccHble »XKypHallbl  XpaHSATCS B YUHUTEIbCKOW B
CHeNHaTBHOM MIKady.

3.13. IlepconanbpHble JIaHHBIE OOYYAIOMIMXCA MOTYT TaKXK€ XPaHUTHCS B DIEKTPOHHOM
BUJE B JIOKAIbHOM KOMIIbIOTepHOW cetu. [IpaBo monHOro nocrynma K 3J€KTPOHHBIM 0Oa3am
JaHHBIX, COJEPXKAIUM TEepPCOHANbHBIE HaHHbIE  OOYYaIOIIMXCS, HMMEET aJMHUHUCTPALIMS.
OcrasibHble NE€Jarornyeckue padOTHUKHM MUMEIOT JOCTYN TOJBKO K TOM MH(OpMAaIUH, KOTopas
UM HeoOXoAuMa B Mpejiesax UCIOMHEHUS UX JOLKHOCTHBIX 00s13aHHOCTEH.

3.14. Ilapomu moctyma kK 0a3e NaHHBIX YCTAHABIIUBAIOTCS TUPEKTOPOM MU COOOIIAIOTCS
UH/IMBUYaJIbHO pa0OTHUKAM, UMEIOLIUM JIOCTYH K IEPCOHAIBHBIM JAHHBIM COTPYIHUKOB.

3.15. KommpoBaTh M JenaTh BBIIMCKM M3 NEPCOHAIBHBIX JAHHBIX OOYYarOIIUXCS
paspenaeTcsi UCKIOYUTENbHO B CIYXKEOHBIX LEISIX C MUCbMEHHOIO pa3pelieHHs poauTenel
(3aKOHHBIX MPEACTABUTENEH) U TUPEKTOPA IIKOJIBI.

4. llepenaya nmepcoHAJBHBIX JAHHBIX

4.1. IIpu nepenavye nepcoHaIbHBIX JAHHBIX paOOTHUKOB U oOyuaromuxcs [komasl npyrum
IOpUIMYecKuM U puznueckum aunam Ilkona nomkHa cobnoaaTh cieayromnme TpeGoBaHus:

4.1.1. TlepconanbHble JaHHBIE PAOOTHHKA, OOYYAIOIIErOCs HE MOTYT OBITH COOOIIECHBI
TpeTbell CTOpOHE ©0€3 TNHCBMEHHOIO corjlacus pabOTHHKA, poauTeneil  (3aKOHHBIX
MIPEJICTABUTENICH) HECOBEPIICHHOJETHETO (MaJIOJIETHET0) OOYyYarolerocs, 3a HCKIIOUYEHUEM
CIIy4yaeB, KOTJla 3TO HE0OXOAUMO JUIS TPEeAyNPExXACHHUs yrpo3bl )KU3HU U 310pPOBbIO PaOOTHHUKA ,
o0yyaromierocs, a TaKke B ClIydasiX, yCTAaHOBJICHHBIX (e/lepaIbHbIM 3aKOHOM.

4.1.2. Jluna, nomyvarouue MepcoHaIbHbBIE TaHHbIE PaOOTHUKA, 00YYaIOLIErocs MOJKHBI
MpeNyNpexaaTbcs O TOM, YTO 3THU JIaHHbIE MOTYT OBbITh HCIIOJIb30BAHBI JIMIIb B LESAX, IS
KOTOPBIX OHHM cooOmiensl. [IIkona nomkHa TpeOOBaTh OT 3TUX JIMI[ MOATBEPXKIAECHUS TOTO, YTO
3TO mpaBwio coOmoaeHo. Jluma, mnosydaromue MepcoOHANbHBIE JlaHHble paboTHUKA,
oOyuaromierocsi 00s3aHbl COOMIOAATh PEXUM KOH(pUIeHIMaNbHOCTU. J[aHHOE MOJIOXKEHHE He
pacrpocTpaHsieTcsi Ha OOMEH TEepCOHAJbHBIMM JIaHHBIMHM paOOTHHUKOB B  TOPSJKeE,
YCTaHOBJIEHHOM (heJiepaTbHbIMU 3aKOHAMHU.

4.2. Tlepenada mepcOHATBHBIX TaHHBIX PAOOTHHKA, OOYYAIOMIETOCs €ro MPEeJACTaBUTEISIM
MOXET OBITh OCYIIECTBJICHA B YCTAaHOBJICHHOM JICHCTBYIOIIMM 3aKOHOIATEIbCTBOM MOPSIKE
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TOJBKO B TOM 00BeMe, KOTOPBIH HEOOXOANM /sl BBIMOJIHEHNS YKa3aHHBIMH MPEIACTAaBUTEIIMHU
uX (QyHKIHH.

5. IIpaBa paGoOTHUKOB, 00y4aIOIIMXCS HA O00eclevYeHHe 3aIUThI ePCOHATbHBIX TaHHBIX

5.1. B mensix oOecrieueHHs 3alUTHl MEPCOHATBHBIX TaHHBIX, XpaHsmuxcs B Ilkore,
paOOTHUKH, pPOAWUTENN (3aKOHHBIE IPEACTABUTEIM) MAaJOJIETHEIO HECOBEPLICHHOJIETHETO
oOyuarolierocsi, UMeIT MPaBo:

5.1.1. Ilony4aTs NOIHYI MHPOPMALIUIO O CBOUX NEPCOHAIBHBIX JaHHBIX U UX 00paboTKe.

5.1.2. Co6oaHoro OecIuIaTHOrO AOCTYya K CBOUM I€PCOHAJIBHBIM JAaHHBIM, BKJIOYas
[paBO Ha MOJyYeHHUE KOMHHU 000 3amucy, coepikaliel nepcoHanbHble JaHHbIE paOOTHHKA, 32
UCKJIFOUEHHEM CIIy4aeB, NPEIyCMOTPEHHBbIX (enepaibHbIMU 3akoHaMu. IlomydyeHue ykazaHHOM
UH(POPMALIUK O CBOMX MEPCOHAIBHBIX JIAHHBIX BO3MOXHO NPH JMYHOM OOpalieHun paboTHHUKA,
poauTenei (3aKOHHBIX MpeACTaBUTENEeH) — K OTBETCTBEHHOMY 3a OpraHH3alMI0 U
OCYILIECTBIICHUE XPAaHEHHS IEPCOHATBHBIX JAHHBIX pAOOTHHUKOB.

5.1.3. TpebGoBath 00 HCKIIOYCHUH WJIA HCIPABICHUN HEBEPHBIX WM HETOJHBIX
NEPCOHAIbHBIX JaHHBIX, & TaKXe JaHHBIX, O0OpaOOTaHHBIX C HapyUIEHHMEM TpeOOoBaHUIl
JIEMCTBYIOILIETO 3aKOHOJATENbCTBA. YKa3aHHOE TpeOOBaHUE JOKHO OBbITh 0(OPMIIEHO
NUMCHbMEHHBIM 3asIBJIEHHEM pabOTHHKA Ha uMs Aupekropa Ikomsl.

IIpu orkaze nupekropa IIKOIBI MCKIIOYUTH WM HCIPABUTH IEPCOHAIBHBIC JAHHBIE
paboTHUKAa pabOTHUK, poauTENb, 3aKOHHBIA IPEACTaBUTEIb HECOBEPIICHHOJETHETO
oOyyarolerocsi MMeeT NpaBO 3asBUTh B IMUCBMEHHOM Bujae aupekropy Ilkomsr  cBoem
HECOTJIaCHH, C COOTBETCTBYIOIIMM OOOCHOBAaHUEM TaKOro Hecorijacus. [lepcoHanpHbIE TaHHBIC
OLIEHOYHOI'0 XapakTepa pabOTHUK, POIUTENb, 3aKOHHBII MTPEJCTABUTENb HECOBEPILIEHHOJIETHEr O
oOyuJarolerocss UMeeT IPaBO JOMOJIHUTD 3asBJICHUEM, BBIPAKAIOLIUM €r0 COOCTBEHHYIO TOUKY
3peHusl.

5.1.4. TpeboBate 00 u3Bemenun llIkonmol Bcex Wi, KOTOPBHIM paHee OBLIM COOOIIEHBI
HEBEpHbIE WJIM HEMOJHbIE IE€PCOHAJbHBIE JaHHble pPa0OTHHKA, oOydaromierocs 000 Bcex
IIPOM3BEICHHBIX B HUX UCKIIIOYEHMSIX, UCTIPABICHUIX WM JOTOTHEHUSIX.

5.1.5. O6xanoBath B cyje Jr00ble HEMpaBOMEpHbIe AelcTBus uiam Oe3neiictBus IlIkoss
pu 00pabOTKE U 3alIUTE €ro NePCOHABHBIX JaHHbIX.

6. O0s13aHHOCTH CY0beKTA MEePCOHAJbHBIX JAHHBIX M0 00eCIeYeHHI0 J0CTOBEPHOCTH €ro
NMePCOHAIBHBIX TAHHBIX

6.1. B nensix obecnieueHust TOCTOBEPHOCTH NMEPCOHABHBIX JaHHBIX PAOOTHUKHU OOsI3aHBbI:

6.1.1. IIpu npueme Ha paboty B lllkony mnpeacTaBiIsATh yINOTHOMOYEHHBIM paOOTHUKAM
[Ikonbl ~ JOCTOBEpHBIE CBeJIEHUS O cebe B Mopsake H o0beMe, MPeryCMOTPEHHOM
3aKoHoAarenbCcTBOM Pocculickoit denepanuu.

6.1.2. B ciydae n3MeHeHHs IepCOHAIbHBIX JaHHBIX paOOTHUKA: (paMuiIns, UMs, OTYECTBO,
aJpec MecTa >KUTEIbCTBA, IACIOPTHHIE JaHHbIE, CBEIEHUS 00 00pa30BaHUHU, COCTOSHUU
30pOBbsl  (BCJIEJCTBHE BBIABICHHS B COOTBETCTBUM C MEAMLMHCKUM  3aKIIOUYCHHEM
MIPOTUBOMNOKA3aHMUI I BBIOJIHEHUS paOOTHUKOM €ro JOJKHOCTHBIX, TPYJIOBBIX 00s13aHHOCTEN
U T.II.) coo0mars 00 3TOM B TeueHHe 5 pabounx JHEH ¢ 1aThl UX U3MEHEHUH.

6.2. B nensx obecrieueHus JOCTOBEPHOCTH NEPCOHAIBHBIX JAHHBIX 00YJarOMIMXCS:

6.2.1. Poxgutenu, 3aKOHHBIE MPEICTABUTENM HECOBEPIIEHHOJETHUX OOYYAIOUIMXCS IMPHU
npueme B Illkony mnpegocTaBiasioT ymnonHOMoueHHBIM paboTHukaM Illkonbsl  mocToBepHbIE
CBEJIEHUS O ce0e U CBOMX HECOBEPIIEHHOJIETHUX JETAX.

6.2.2. B cnyyae W3MEHEHUA CBEIICHHH, COCTaBJISIIOIIMX TEPCOHAIBHBIE JIAHHBIC
00yyYaromerocs, poJUTeIH (3aKOHHBIE MPEICTABUTEIHN ) HECOBEPIIEHHOJIETHETO 00y4aloIerocs B
Bo3pacte 10 14 ser oOs3aHbl B TEYEHHE MecsAlla COOOIIUTH 00 3TOM YHOJHOMOYEHHOMY
pabotHuky LLIKobI.



7. OTBETCTBEHHOCTD 32 HAPYLIEHHE HACTOSIIIEr0 MOJI0KEHUS

7.1. 3a HapymieHwe mopsaka 00paboTku  (cOopa, XpaHEHHUs, HCIIOIb30BaHUS,
pacrpoCTpaHeHHs M 3allUThl) [EPCOHAIBHBIX  JAaHHBIX JIOJDKHOCTHOE  JIMIIO  HECET
aJIMUHHCTPATUBHYIO OTBETCTBEHHOCTh B COOTBETCTBHH C JCHCTBYIOIIUM 3aKOHO/1aTEIbCTBOM.

7.2. 3a HapyuleHHE MpaBWJ XpPAaHEHHUS M HCIOJIb30BAaHUSA TEPCOHAIBHBIX JIAaHHBIX,
noBJieKIee 3a co0oil MaTepuanbHbIN yepO padoTonarento, pabOTHUK HECET MaTepHAIbHYIO
OTBETCTBEHHOCTb B COOTBETCTBHH C JICHCTBYIOLINM TPYAOBBIM 3aKOHOATEIHCTBOM.

7.3. MarepuanbHblii yiiep0, HaHECEHHBIM CYOBEKTY IEPCOHAIBHBIX MAHHBIX 3a CUET
HEHA/JISKAIEr0 XPaHEHHUS U UCIIOJIb30BAHUS MEPCOHANBHBIX JAHHBIX, MOAJEKUT BO3MELICHHUIO
B TIOPSI/IKE, YCTAHOBJICHHOM JICHCTBYIOIIUM 3aKOHO/IaTEIbCTBOM.

7.4. lllkona BHOpaBe OCYLIECTBIATh 0€3 YBEJOMJICHHUS YHNOJHOMOYEHHOI'O OpraHa Iio
3alIUTe MpaB CyObEKTOB MEPCOHANBHBIX JaHHBIX JHIIL 00paObOTKy CIEIYIOIMX NepCOHATBHBIX
JAHHBIX:

— OTHOCSIIUXCA K CYOBEKTaM MEepPCOHATBHBIX JaHHBIX, KOTOPBIX CBA3BIBAIOT C OIIEPATOPOM
TPYZIOBBIE OTHOIICHUS (PabOTHUKAM);

— TIONyYCHHBIX ONEpaTOpOM B CBSI3U C 3aKIIOYEHHEM JIOTOBOPA, CTOPOHOH KOTOPOTO
ABIIIETCS CYOBEKT MEePCOHATBHBIX JTAaHHBIX (00yJaroImuiics U JIp.), €Cliu MEepCOHANIbHBIC JaHHbIE
HE PacHpOCTPAHAIOTCS, a TAK)KE HE MPEAOCTABISIOTCS TPETHUM JIUIIaM 0e3 COoryiacHsi CyObeKTa
MEPCOHAIBHBIX JIaHHBIX W HCIHOJB3YIOTCS OMNEPaTOPOM HCKIIOYUTEIBHO [UJISl UCHOJHEHHS
yKa3aHHOTO JIOTOBOPA U 3aKJIFOUEHUS JIOTOBOPOB C CYOBEKTOM MEPCOHAIBHBIX JTaHHBIX;

— SIBJISIFOIIUXCS O0IIETOCTYITHBIMU IEPCOHAIBHBIMU JIaHHBIMH;

— BKJIIOYAIOIIUX B ce0sl TOJIBKO (haMIIIMU, UIMEHA M OTYECTBA CYOBEKTOB MEPCOHAIBHBIX
JAHHBIX;

— HEOOXOAMMBIX B IIEJNISIX OJHOKPATHOTO IMPOIYCKa CyOBEKTa MEPCOHATBHBIX JaHHBIX Ha
TEPPUTOPHUIO0 00PA30BATENHLHOTO YUPEKACHUS UM B UHBIX aHAJIOTMYHBIX IIEJISX;

—BKJIIOYEHHBIX B HMH(POPMAIIMOHHBIE CUCTEMBI IEPCOHAIBHBIX JAHHBIX, HMEIOIIUE B
COOTBETCTBUU C (henepaabHBIMU 3aKOHaMH CTaTyc (penepalbHbIX aBTOMATU3HPOBAHHBIX
UHPOPMALIMOHHBIX CHCTEM, a TaKke B TOCYIapCTBEHHbIE WH(MOPMAIIMOHHBIE CHUCTEMBI
MEPCOHANBHBIX JIaHHBIX, CO3JaHHBbIE B IEJNAX 3alIUThl OE30MACHOCTH TOCYyAapcTBa U
00111eCTBEHHOTO TOPSIKA ;

— oOpabarbiBaeMbIX 0€3 HCIOJB30BAHUS CPEJACTB ABTOMATHU3AallMM B COOTBETCTBUU C
denepaibHBIMU 3aKOHAMH WJIM HWHBIMH HOPMATHBHBIMH IIPABOBBIMH aKTaMu PoccHiickoii
denepaluy, yCTaHABIMBAIOIIUMHE TpeOOBaHHUsS K OOECIEeYeHHI0 0e30MacCHOCTH MEepPCOHAIbHBIX
JAHHBIX MPU UX 00pabOTKe U K COOIOICHHUIO MTPaB CyObEKTOB MEPCOHANBHBIX JaHHBIX.

Bo Bcex octanpHBIX ciydasx oneparop (aupektop IlIkonbl u (Min) ynmolHOMOYEHHBIE UM
7MIa) 00si3aH HANPaBUTh B YIIOJTHOMOYECHHBIH OpraH 10 3alIUTe TpaB CyObEKTOB NMEPCOHATBHBIX
JTAHHBIX COOTBETCTBYIOLIEE YBEIOMIICHHE.



