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Ha [€JarOrHYeCKOM COBETE ILIKOJIbI s ﬂnpex 0 OAHO"COHJ“HHTEK
mporokost Nel ' B M Kawmgermosa
30.08.2018 /5]
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MNOJOXEHHE
0 3aIHTe MePCOHAJBHBIX IaHHBIX PA0OTHHKOB H 00y4alONIHXCH

Hacrosamee IlonoskeHue o 3amure MepcOHANBHBIX JAaHHBIX PaOOTHHKOB M 00yJarolHXcs
(manee — [lomoskenue) pa3paboOTaHO C LENBIO 3aIIUTHI HHPOPMALIUH, OTHOCSIICHCS K JTHYHOCTH U
muuHOH ku3HM pabotnukoB u odyuarommxes OAHO« COLI«MHTEK» (maanee — Ilkomna), B
COOTBETCTBHM C NyHKTOM | crarbu 23, crarbeil 24 Koncrturyiuu Poccuiickoit ®ejepaiuu,
I'maBoit 14 TpymoBoro kogekca Poccuiickoit @enepauuu u  @DejiepalbHBIMU - 3aKOHAMU
HOPMaTHBHLIMH akTaMu 0T 27 urong 2006 rona Ne 149-03 «O6 undopmarmu, HHGOPMAIHOHHBIX
TEXHOJIOTUSX W O 3ammTe uHopmamu», ot 27 urois 2006 roga Ne 152-03 «O nepcoHanbHbIX
JTaHHBIX» (C u3MeHeHusMH Ha 23.12.2010)

1. O6mue nonoxkeHus

1.1. Ilepconanbusie JaHHBIE — 3TO HHGPOPMAIUA, OTHOCALIAACA K ONPEISIEHHOMY HIIH
OlNpe/ieNsieMOMY Ha OCHOBAaHMM Takoil HMHMpopMamuu ¢GH3HUecKOMY JHIOY (CyOBEeKTY
NEePCOHAIBHBIX JaHHBIX), B TOM YHCJE ero (aMHIHs, UM, OTIECTBO, [0/, MECSII, AaTa U MECTO
POKIEHHs, alpec, CeMeHHOe, COIMaJbHOE, HMMYILECTBEHHOE IIOJ0KeHHe, oOpa3oBaHHeE,
npodeccus, T0X0oIbl, Apyras HHpopMaius.

1.2. IlepconaibHble naHHblE pabOTHHKA — HHGQOpMaLMs, HeOOXoAuMas paboTodaTENo B
CBSI3H C TPYZOBBIMH OTHOLICHHSMH H Kacalomascs KOHKPETHOrO padOTHHKA.

[lepcoHanbHble aHHBIE 00y4aromuxcsd — nHGopManus, Heodbxomumas [lIkoige B CBS3HM C
OTHOIUCHHMSMH, BO3HHKAIOIIMMH MEXKIY O0y4JalolMMCs, €ro poAUTEISIMH (3aKOHHBIMH
npeacraButenamu) u lilkomoi.

1.3. OO6paboTka NepcOHANbHBIX NAHHBIX — JAeHCTBHS (olepanuu) ¢ IePCOHAILHLBIMH
JAaHHBIMHU, BKJII04Yas cOOp, CUCTeMaTH3allui0, HAKOIUICHHE, XpaHeHHe, YTouHeHHe (0OHOBIICHHE,
H3MEHEHHE), HCIONAL30BAHHME, paclpocTpaHEHHE (B TOM YHCIE Tepeaady), o0e3MHYHMBaHHE,
OJIOKMpOBAHWE, YHUUTOKEHHUE MEPCOHAITBHBIX JTAHHBIX.

PacnpocTpaHeHue 1E€pCOHAIbHBIX JAHHBIX — JEHCTBUS, HANpPaBICHHBIC Ha Iepeaady
IEePCOHAIBHBIX JaHHBIX ONPEACIEHHOMY KPYTY JIHIL (Mepeiada MepCOHaIbHBIX JaHHbIX) WK HA
03HAKOMJIEHHE C IIEPCOHAJbHBIMH [1aHHBIMH HCOTPAHHUUCHHOTO Kpyra JHI, B TOM YHCIC
00Hapo/I0BAHME TMEPCOHANBHBIX JAHHBIX B CPEICTBaX MACCOBOI MH(GOPMAIHMH, pa3MEIIeHHE B
HHPOPMALHOHHO-TEIEKOMMYHHUKAIIMOHHBIX ~ CETAX  MJIM  TPEAOCTaBICHHE  JOCTyIma K
HEePCOHANBHBIM JaHHBIM KaKUM-THO0 HHBIM CIIOCOO0OM.

Hcnoiib30BaHHEe I1EPCOHANBHBIX JIAHHBIX — JIEHCTBHS (OMEpaluH) ¢ MNEpPCOHAIBHBIMHU
JaHHBIMH, COBEpIIAEMBIE ONEPATOPOM B ICHAX NPUHATHSA PCIICHHH WINM COBEPIICHUS HHBIX
NEHCTBHH, MOPOXKIAIOIINX IOPUAHIESCKHE TTOCICACTBHA B OTHOUICHHH CyOBEKTa TIEPCOHATBHBIX
JAHHBIX MK JPYIHX JUI[ JU00 WHBIM 00pa3oM 3aTparuBaloiMX IpaBa U cBoOOIbI CyObeKTa
MEPCOHAJIBHBIX JAHHBIX MJIU JIPYIHX JTHIL.

OOmiemOCTYIIHBIE  TIEPCOHAJBHLIE  JAHHBEIE —  TEpPCOHANBHBIE  JAHHBIE, JIOCTYII
HEOrpaHMYEHHOr0 Kpyra JIMI K KOTOPBIM TIPEJOCTaBIeH ¢ corjlacus cyObeKTa IepcoHalbHbIX
JAHHBIX WJIH HA KOTOPBLIE B COOTBETCTBHH C (peCpalbHBIMH 3aKOHAMH HE PACIPOCTPaHSICTCS
TpeboBaHue co0/I0IeHIST KOHMUICHINAILHOCTH.

1.4. K nepcoHaIbHBIM JIaHHBIM pa0OTHHKA, 110JIy4aeMbIM paboTomaTelleM H TOJIeKaALIUM
XpaHeHHIO y padoToaresis B NOPsA/IKE, IPEIyCMOTPEHHOM JICHCTBYIONIUM 3aKOHO/IATEIECTBOM H



HacTosmuM [lonoxeHnem, OTHOCATCS ClIeAYIOIIME CBEACHUS, COJepKalliecs B JIMYHBIX Jeax
PabOTHHUKOB:

— MacCMOPTHbIE JaHHbIE pa0OTHHUKA;

— VHH;

— KOIHUS CTPaXOBOI'O CBUIETENILCTBA FOCYIaPCTBEHHOI'O IEHCHOHHOT'O CTPaXxOBaHUs;

— KOIHUS JTOKyMEHTa BOMHCKOTO yueTa (AJi1 BOEHHOOOS3aHHBIX W JIMIL, IMOJJIEkKAIIUX
MIPU3BIBY HAa BOCHHYIO CITYXO0Y);

— KOTUs TOKyMeHTa 00 00pa30BaHNM, KBATU(HUKAIIMH WA HATMYUHN CTIEHUAIBHBIX 3HAHUH;

— aHKETHBIE JaHHbIE, 3alOJHEHHbIE PAOOTHUKOM IpH IMOCTYIUIEHMM Ha paboTy WU B
mnporecce paboTel (B TOM 4mciae — aBTOoOMOrpadusi, CBEACHHUS O CEMEHHOM IOJIOKECHUH
paOoTHUKaA, TepeMeHe paMUINK, HAIMYUU 1eTell U WKIUBEHLIEB);

— JIOKYMEHTBI O BO3pAcTe MAJIOJIETHUX JI€TeH U MecTe UX O0yUYeHHUS;

— JIOKYMEHTBI O COCTOSIHMU 370POBbS JI€Te U JPYruxX poACTBEHHHUKOB (BKIIOYasi CIIPaBKU
00 MHBAJIMIHOCTH, O HAJIMUUU XPOHUUYECKUX 3a00JIeBaHuil);

— JIOKyMEHTBl O COCTOSIHUM 3[10pOBbs (CBEIEHUs 00 HMHBAIUIHOCTH, O OEPEeMEHHOCTH U
T.IL.);

— UHBIE JOKYMEHTBI, KOTOpbIE C y4yeToM cnenu@uku paboTbl U B COOTBETCTBUHU C
3akoHoAaTenbCcTBOM Poccuiickoit denepaunu TOKHBI ObITh MPEIbABICHB PAOOTHUKOM IIPU
3aKJIIOYEHUH TPYJOBOIO JIOrOBOpAa WM B IEPUOJ €ro AEWCTBUA (BKJIIOYas MEIULUHCKHE
3aKJIIOYEHUs,  NpeAbsBISeMble  pPaOOTHUKOM  MpPU  MPOXOXKACHUM  00s3aTENIbHBIX
MIPEIBAPUTENBHBIX U NEPUOINIECKUX MEUIIMHCKUX OCMOTPOB);

— TPYZIOBOM 10rOBOD;

— KOIIMM NIPUKA30B O NPUEME, NIEPEBOIAX, YBOJIBHEHNUH,

— IIM4Has KapTtouka no ¢popme T-2;

— 3asBJICHUS, OOBSCHUTEIbHbIE U CITy>KEOHbIE 3aITUCKU paOOTHHKA,

— JTOKYMEHTBI O ITPOXOKACHUHU PAaOOTHUKOM aTTeCTalluH, MOBBIILIECHUS KBaTU(pUKALIIN;

— HHbIE JOKYMEHTBI, COJIepKalllue CBEJIEHHUs O pabOTHHKE, HaXOXKICHHE KOTOPHIX B
JUYHOM Jiene pabOTHUKAa HEOOXOJUMO i JAOKYMEHTAJIbHOTO O(OPMIIEHUS TPYIOBBIX
MIPaBOOTHOLIEHUH C pabOTHUKOM (BKJIIOYas MPUTOBOPHI Cyda O 3alpere 3aHUMAaThCs
Mearornyeckoil 1esTeNbHOCTIO WK 3aHUMAaTh PYKOBOSIIINE JOKHOCTH).

1.5. K nepcoHanbHBIM JaHHBIM OOydaromuxcsi, noiayyaeMeiM [lIkonol u momnexanum
xpanenuto B lllkone B mopsake, MpeIyCMOTPEHHOM JACHCTBYIOIIUM 3aKOHOJATEbCTBOM U
HacTosiiuM [lososkeHneM, OTHOCSTCS CIENYIOIINUE CBEJIEHUS, CONEPIKALMECS B JIUYHBIX JEax
oOyJaronmxcs:

— JIOKYMEHTBI, YIOCTOBEPSIONINE JINYHOCTh 00YJaoUIerocst (CBUAETEIbCTBO O POXKACHUU
WJTU TIACTIOPT);

— JJOKYMEHTBI O MECTE IPOKUBAHMS;

— IOKyMEHTBI O COCTaBE CEMBH;

— MaCMOPTHBIE TaHHBIE pOJIUTENeH (3aKOHHBIX IpeACTaBUTENeH) 00yJaromerocs;

— JIOKYMEHTbl O IIOJy4YeHMH 0O0pa30BaHUs, HEOOXOAUMOro [UIsl TIOCTYIUICHHS B
COOTBETCTBYIOILIHA KJIacC (JIMYHOE JIeN0, CIIPaBKa C MPEbIAYIIEro MecTa yueObl U T.11.);

— MOJIUC MEIUIUHCKOIO CTPaXOBaHHUS;

— JIOKYMEHTBl O COCTOSIHUM 3JI0pOBbsl (CBEIEHHMS OO0 WHBAJIMIHOCTH, O HAJIUYUU
XPOHUYECKHX 3a00JIeBaHUM, MEUIIMHCKOE 3aKJIFOYEHHE 00 OTCYTCTBMU NMPOTUBONOKA3aHUMN IS
oOyueHuss B 00Opa3oBaTENbHOM YUYPEKIACHUU KOHKPETHOI'O BHJAa M THUIA, O BO3MOXHOCTH
U3Y4EHHUs [IPEAMETOB, IPEACTABIIIOIINX ITOBBIILIEHHYIO ONIACHOCTD IS 310POBbA U T.I1.);
Popurenu (3akoHHBIE MPECTABUTENN) MOT'YT COOOIIUTH UHBIE CBEICHHUS, C KOTOPBIMU CUUTAIOT
HY>KHBIM 03HaKOMHTb PAOOTHUKOB HIKOJIBI.



2. OcHOBHBIE YCJI0BHS NIPOBeIeHUS 00PA0OTKHU MEPCOHAJBLHBIX JaAHHBIX

2.1. llIkona ompexnensier o0beM, coaepkaHue 0OpadaThIBA€MBbIX MEPCOHAIBHBIX JTaHHBIX
paboTHUKOB © oOydaromuxcsi, pykoBoACTBysick Koncturymmeir Poccwuiickoit ®Deneparum,
TpynoBeiM komekcoM Poccuiickoit ®@eneparuu, 3akoHoM P® ot 10.07.1992 Ne 3266-1 «O06
00pa30BaHUM» U UHBIMU (eiepabHBIMU 3aKOHAMHU.

2.2. O6paboTKa MepCcOHANBHBIX JAHHBIX PAOOTHHUKOB OCYILECTBIISETCS UCKIIOYUTEIBHO B
nensax o0ecrieueHns COOIOACHUS 3aKOHOB M MHBIX HOPMATHBHBIX MPABOBBIX aKTOB, COJCHCTBUS
paboTHHUKaM B TPYAOYCTpOHcTBEe, O0y4EeHHH U MPOJBUKEHUH O cIy’k0e, a Takke o0ecreueHus
AMYHOK Oe30macHOCTH pabOTHHUKOB, COXPAHHOCTH MMYIIECTBA, KOHTPOJII KOJIMYECTBA U
KayecTBa BBINOJIHAEMON pabOThI.

OOpaboTka  NEpCOHAIBHBIX  JaHHBIX  OOYYarOIIETroCsl  MOXET  OCYILECTBISATHCS
UCKJIFOUUTENILHO B LIESAX o0ecreyeHus COOJII0IeHHUs 3aKOHOB M MHBIX HOPMAaTUBHBIX IPaBOBbIX
aKTOB; COJICUCTBUS OOydarolMMCSi B OOy4E€HHHU, TPYAOYCTPOMCTBE; OOECHeYeHUsT UX JMYHON
0€3011aCHOCTH; KOHTPOJIS KauecTBa 00yueHUsl U 00ecrieyeH sl COXpaHHOCTH UMYILECTBA.

2.3. Bce mepcoHanbHbIE JaHHBIE paOOTHHUKA TIPEAOCTABISIOTCS PAOOTHUKOM, 3a
UCKJIIOYEHUEM CJIydaeB, NPEAYCMOTPEHHBIX (eaepanabHbIM 3akoHOM. Eciu mnepcoHanbHble
JaHHBIE Pa0OTHUKA BO3MOXKHO MOJYYUTH TOJBKO y TPEThEH CTOPOHBI, TO paboTomarens 00s3aH
3apaHee YBE€AOMHUTH 00 3TOM paOOTHHKA U MOJIYYUTh €ro MUCbMEHHOE coriacue. PaboTonarens
JIOJDKEH COOOIIMTh paOOTHHUKY O IEISX, MPEoIaraeMpIX UCTOYHUKAX U CTIOC00ax TMOTydeHUs
MEPCOHATIBHBIX JJAHHBIX, a TAKXKE O XapaKTepe MOJIekKaIUX MMOJTYyISHUIO IEPCOHATBHBIX JaHHbBIX
Y TIOCJICJICTBHSAX OTKa3a paOOTHHKA JaTh MICHMEHHOE COTJIACHE HA MX TOyYeHHE.

2.4. Bce nepcoHallbHBIE JaHHBIE HECOBEPILIEHHOJIIETHETO 00y4Jarolerocst B Bo3pacte 1o 14
7eT (MaJoJIETHETO) MPEIOCTaBISIOTCS €r0 POAUTEISIMU (3aKOHHBIMH TIpeAcTaBUTeNsIMU). Ecim
MIEPCOHATIbHBIE JTAaHHBIE O0YYaIOLIErocsi BO3MOXKHO MOJYYUTh TOJIBKO Y TPETbel CTOPOHBI, TO
poauTenu (3aKOHHBIC TMPEACTABUTEIN) OOYYaIOMIErocsl JOJKHBI OBITh YBEIOMJIEHBI 00 3TOM
3apaHee. OT HUX JOJDKHO OBITh MOJIYY€HO MHCbMEHHOE COTJlacue Ha MOJydyeHHEe MepCOHaIbHbBIX
JTAHHBIX OT TPEThe CTOPOHBI. PomuTenu (3aKOHHBIE TPEACTABUTENN) O00YJaIOMIETOCs TOKHBI
ObITh MPOMH(POPMHUPOBAHBI O MLEJSAX, MPEANOJaraéMbIX HCTOUYHHKAX M CHOCO0aX MOIY4EHHUs
MIEPCOHATBHBIX JJAHHBIX, a TAKXKE O XapaKTepe MOJIeKAIINX MOTyICHUIO TEPCOHATBHBIX JaHHBIX
U TOCJIEJICTBUAX OTKa3a J1aTh MMCbMEHHOE COTjlacue Ha UX MOJy4YeHHe.

2.5. lllkona He wuMeeT mpaBa MONy4aTb M OOpabaThIBaTh IE€PCOHAJIbHBIE JaHHBIE
paboTHHKA, 00yJarOIIErocs O €ro NOJUTUYECKUX, PEIMTHO3HBIX U UHBIX YOEXKICHUAX U YaCTHOU
YKU3HH 0€3 MMChMEHHOTO Corjiacusi paboTHUKA, POAUTENICH 00yJaroIerocs.

[IIkoma He MMeeT mpaBa MOJy4aTh M 00pabaThIBaTh MEPCOHAIBHBIC JaHHBIE PAOOTHHKA,
0o0ydJaromierocss O €ro 4WICHCTBE B OOIIECTBEHHBIX OOBEAMHEHUSX WIH €ro Npodcoro3HOH
JeSITETLHOCTH, 32 UCKJIIOUEHHEM CITydaeB, IPEIyCMOTPEHHBIX (elepaaIbHbIM 3aKOHOM.

2.6. Ixoma BIIPaBE OCYIIECTBISITH COOp, Tepeaady, YHHUTOXKECHHE, XpaHEHHUeE,
WCIOJIb30BaHNE MH(OPMAIIUHN O MOJIUTHYECKUX, PETUTHO3HBIX, APYrUX YOS KICHUIX M YaCTHOM
KHM3HM, a TaKKe MHPOpPMALMHU, HapylIarolled TailHy NepenucKH, TeIe(QOHHBIX MEepEroBOPOB,
MIOYTOBBIX, TeNErPa(HBIX U HHBIX COOOIICHHIA:

— pabOTHUKA TOJBKO C €ro MHUCBMEHHOTO COIJIacHs WJIM Ha OCHOBAaHUM CyneOHOro
peleHus.

— oOyuaromierocss TOJIBKO € NUCbMEHHOTO  COTJIACHs poauTtenei (3aKOHHBIX
MPECTaBUTENCH) MAJIOJIETHETO HECOBEPIICHHOJIETHETO OOYYaOmerocsi WM Ha OCHOBAaHUHU
CyneOHOTro peleHusl.

3. XpaHeHnue, 00pad0oTKa U MCNOJIb30BAHUE MEPCOHATBHBIX TAHHBIX

3.1. IlepconanbHble naHHbIE pAOOTHUKOB U 00ydaromumxcs IIkosel XxpaHarcs Ha OyMa)kKHBIX U
JJIEKTPOHHBIX HOCUTEIISX, B CIIELIUATIBHO IPEJHA3HAYEHHBIX VISl 9TOr0 OMEIIEHUAX, B MECTAX
o0ecreunBaroInX 3alIUTy OT HECAHKIIMOHUPOBAHHOIO JOCTYIIA.



3.2. B mpouecce XpaHeHUS MEPCOHATIBHBIX JTaHHBIX PaOOTHUKOB M oOywarommxcsa Llkomb
JTOJIKHBI 00€CTIeYnBaThCS

— TpeOOBaHMS HOPMATUBHBIX JOKYMEHTOB, YCTaHABIMBAIOUIMX TIpaBUiia XpaHEHUS
KOH(UICHITNATBHBIX CBEICHHI,

— COXPaHHOCTh HMMEIOIIUXCS JaHHBIX, OrpaHUYEHUE JOCTyNa K HUM, B COOTBETCTBUHU C
3akoHonarenbcTBOM Poccuiickoit denepanuu u HactodmuM [lonoxxenuewm;

— KOHTpOIIb 32 JOCTOBEPHOCTHIO M TOJHOTONW MEPCOHANBHBIX MAHHBIX, UX PETYISIPHOE
OOHOBJICHHE U BHECEHHUE 110 MEpPe HEOOXOIUMOCTH COOTBETCTBYIOIINX U3MEHEHUI.

3.3. JlocTym K epcoHaIbHbIM JaHHBIM paOOTHUKOB U oOyuatomuxcs [lIkonbl nMeror:

— IUPEKTOP;

— 3aMECTUTENH JHUPEKTOopa Mo y4eOHO-BOCIUTATENbHON paboTe (IepcoHANbHbBIE JTaHHBIC
TOJIbKO PaOOTHUKOB, HaXOJSILUXCS B UX HENOCPEACTBEHHOM IOJYMHEHHM, 110 HAIPABIICHUIO
JESITEIIbHOCTH);

3aMeCTUTENb JUPEKTOpa 1o 0e30MmacHOCTU(IEPCOHANIbHBIE JaHHBIE TOJIBKO PAaOOTHUKOB,
HaXOJSIINXCS B UX HEMOCPEACTBEHHOM MOJYMHEHUH, TI0 HAIIPABIICHUIO JESTEIbHOCTH);

— KJIACCHBIE PYKOBOJIUTENH (TOJNBKO K MEPCOHAJIBHBIM JaHHBIM OOYYAIOIIUXCS CBOETO
KJ1acca);

— UHble pabOTHUKHM, olpenessieMble mpukazoMm aupekropa Lllkonel B mpepenax cBoeit
KOMIIETEHIIUH.

3.4. Ilomumo nuu, ykasaHHbIX B 1. 3.3. Hacrosimero Ilomokenus, mpaBo nocrtyna K
MEePCOHATBHBIM JAaHHBIM PaOOTHUKOB U OOYYAIOIMIMXCS UMEIOT TOJBKO JHUIA, YIOJTHOMOYCHHbBIE
NENCTBYIOLIUM 3aKOHO/1aTEIbCTBOM.

3.5. Jluma, uMmeromue JOCTYH K TEPCOHANBHBIM JIaHHBIM O0O0sI3aHBI HCIOJB30BATh
MepCOHaJIbHbIE JaHHbIE PAOOTHUKOB U OOYYAIOIIMXCS JUIIb B LENSIX, JUIsl KOTOPBIX OHU ObUIN
IIPEIOCTABIICHBIL:

3.5.1. TlepconanpHbie MaHHBIE OOYYAIOIIMXCS MCTIONB3YIOTCS IS II€JIeH, CBSI3aHHBIX C
OCYILECTBIICHHEM Y4€OHO-BOCIUTATENBHOTO Mpolecca. AJIMMHUCTpPAIMS M TeJarorudyeckue
pabOTHUKM WIKOJIBI ~ HKCIIOJIb3YeT TEepCOHANbHbIE JaHHble JJIs1 (OPMUPOBAHUS KJIACCOB,
COCTaBJIGHUSI y4yeOHOTo IUIaHA, COCTAaBJICHHS OTYETOB B  BBIIIECTOALINE OpraHU3alHH,
dbopMUpOBaHMS pa3IWYHBIX ~ 0a3 JAHHBIX, MJI1 BO3MOXKHOCTH TOJAJIEPKHUBATH CBSI3b C
pOIUTENSIMH (3aKOHHBIMH TPEACTABUTENISIMHU), YUUTHIBATh OCOOEHHOCTH 00YUarOIIMXCsl IPU €ro
oOyueHuu W BOCIUTaHUHU. B moroBope Ha oka3aHHe 0OpPa30BATENbHBIX YCIYI POJUTENN TAIOT
corylacMe IIKOJI€ MM OT JIOOBIX TPeTbUX JIUI, C Y4YeTOM TpeOOBaHUHM  JEHCTBYIOLIETO
3aKoHO/aTenbcTBa Poccuiickoi  defepanmyi  CBOM  MEpPCOHAIBHBIE JaHHBIE, a TaKXke
MepcoHaNbHbIC JAHHbIC HA JeTel

3.5.2. IlepcoHanbHble OaHHBIE PAOOTHHUKA HWCIOJIB3YIOTCA ISl IEJieH, CBSI3aHHBIX C

BBITIOTHEHUEM  TPYAOBBIX (YHKIUN. AJMUHHCTpAIUS IIKOJBI HCIOJB3YeT IMEepPCOHATLHBIC
JaHHbIE, B YAaCTHOCTH, JUI PEIICHUS BOIPOCOB aTrTecTaluu, GopMHUpOBaHUS yueOHOTrO IJIaHa,
COCTaBIICHUSI OTYETOB B BBINIECTOSIINE OpraHU3auu, (OPMUPOBAHUS PA3IUYHBIX 0a3 JaHHBIX,
MPOJBMKEHHSI paOOTHUKOB MO CIyK0e, yCTaHOBJEeHHsI pa3Mmepa 3apruiatel. Ha ocHoBaHuu
NEPCOHANBHBIX JIaHHBIX pEIIaeTcs BONPOC O JONMycke paboTHMKa K HH(OpMaIUH,
COCTABJISIONICH CITY)KEOHYIO TailHy.
[lpy mpUHATHUU pELICHHI, 3aTParuBalOIIMX HHTEPECHl pPaOOTHHKA, afMUHHCTPALUS HE HUMEET
MpaBa OCHOBBIBATHCS HA MEPCOHAIBHBIX JAHHBIX, OJYYCHHBIX UCKIIOUNUTEIBHO B PE3YJIBTATE UX
aBTOMATHU3MPOBAaHHOW 0OpabOOTKM WM 3JIEKTPOHHOTO NojydeHus. Paboronarens Takke He
BIIpaBe MPUHUMATh PEIIECHUS, 3aTParuBaoIlie HHTEPEChl paOOTHHUKA, OCHOBBIBASICh HA JTAHHBIX,
JIOTIYCKAIOIUX JBOAKOE TOJKOBaHHE. B ciyyae eciay Ha OCHOBAaHMM MEPCOHAJIBHBIX JAHHBIX
HEBO3MOXHO JIOCTOBEPHO YCTAHOBUTH KaKOH-TMOO (akT, paboTonaTens npeajaaract pabOTHUKY
MIPEICTaBUTh NUCbMEHHBIE Pa3bSICHEHNUS.

3.6.  llepcoHayibHBIE aHHBIE PAOOTHUKA OTPAKAIOTCS B JIMYHOM KapTOuke pabOTHHKA
(bopma T-2), koTOpas 3amoJHSAETCS MOCJE U3IaHus MIPUKa3a O €ro npueme Ha padoty. JImunbie
KapTOYKU paOOTHUKOB XPAHATCS B CIEUATBHO OOOpPYIOBAaHHBIX HECTOpaeMbIX Ikadax B
andaBuUTHOM nopsiake. JInuHble ena U TUYHbIe KapTOUKH PAaOOTHUKOB XpaHSTCS B OyMa)KHOM
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BUJIC€ B MANKax B CIHELHAIbHOM celde, T0CTyll K KOTOPOMY HMMEET CEKpeTapb U AUPEKTOp
LIKOJIBI.

3.7. llepcoHanbHble TaHHBIE COTPYIHUKOB MOT'YT TaK)K€ XPaHUTBCS B AJIEKTPOHHOM BH/JIE
B JIOKQJIbHON KOMIBIOTEPHOU ceTu. [1oCTOSHHBIN AOCTYN (B mpezesax CBOEH KOMIETEHLIMH) K
JIEKTPOHHBIM 0a3aM JIaHHBIX, COJEPXKALIMM IepCOHAJbHbIE HaHHblE pPaOOTHUKOB, HMEIOT
TOJIBKO AJAMHUHUCTpAIMs MKOJbL. JlocTynm Apyrux paOOTHUKOB K TEPCOHAIBHBIM JIaHHBIM
OCYILECTBIISICTCSI HAa OCHOBAaHMM IHMCBMEHHOI'O paspelieHus paOOTHHKAa U PaclopsKEeHUs
JUPEKTOpA LLIKOJIBI.

3.8. Ilaponmu nns noctyma K 3ieKTpoHHOM ©Oasze naHHbIX IlIkosbl ycTaHaBIMBAIOTCS
JTUPEKTOPOM ¥ COOOWIAIOTCS WHAMBUIYAIbHO COTPYAHHMKAM, HMMEIOIIAM JIOCTYIl K
NIEPCOHAJILHBIM JIaHHBIM COTPYJIHUKOB. I3MeHeHue naposiei mpoucXoJuT He pexe, yeM 1 pa3 B
TpU MecslLa.

3.9. KomnupoBaTh U Jies1aTh BBINUCKHU U3 NEPCOHAIBHBIX JJAHHBIX PAaOOTHHUKA pa3peLIaeTcs
UCKJIIOYUTENIBHO B CIIY’)KEOHBIX LEISX C MUCBMEHHOTO pa3pelieHuss padOTHUKA U JAUPEKTOpa
LIKOJIBI.

3.10. IlepcoHasibHBIC JaHHBIE O0YYAIOMIETOCS OTPAXKAIOTCS B €T0 JINYHOM JIeJie, KOTOpOe
3aIoJIHAeTCA Mocie U3/1aHus pHuKa3a o ero 3adncienus B [lkomy. Jlnunele gena oOydaromuxcs
B aj(paBUTHOM MOpsAIKe (GOpMHUPYIOTCS B Mankax KJIAcCOB, KOTOPHIE XPaHSTCS B CIELHAIBHO
000pyJOBaHHOM MIKady, IOCTYIl K KOTOPOMY HMEET aJMHHUCTPALUS ILIKOJbI U KJIAaCCHbIE
PYKOBOAUTEIH.

3.11. Benenue nUUHBIX J1€]1 U OTBETCTBEHHOCTH 32 COXPAHHOCTH JIMYHBIX JI€JI BO3JI0KEHO
Ha KJIACCHBIX PYKOBOAUTEIEH.

3.12. YactuyHo cBeneHUs 00 OOy4aroUmIMXcs COAEpKATCS B KIACCHOM >KypHaie, Kyaa
3aHOCATCS KJIACCHBIM pyKoBojuTesneM. KiaccHble XypHallbl — XpaHATCA B YUHUTEIbCKOM B
crenMaIbHOM HIKagy.

3.13. IlepcoHanbpHble aHHBIE OOYYAIOUIMXCS MOTYT TaKX e XPAaHUTHCS B 3JIEKTPOHHOM
BUJIE B JIOKaJIbHOM KOMIBIOTEpHOH ceTu. IIpaBo mosHOro nocTtyma K 3JIE€KTPOHHBIM 0a3zam
JaHHBIX, COJEP)KALUM [EepCOHANIbHBIE JaHHbIE  OOydYaloIUMXCs, HMMEET aJMHUHUCTPALIMS.
OcrasnbHble Nefaroruueckue paboOTHUKU MMEIOT JOCTYI TOJBKO K TOH MH(pOpMAaIMH, KOoTopas
M HeoOXouMa B MpezeliaX UCIIOIHEHUS UX JOJKHOCTHBIX 0053aHHOCTEH.

3.14. Tlapomu noctyma k 6a3e JaHHBIX YCTaHABIMBAIOTCA AMPEKTOPOM U COOOIIAIOTCS
WHANBUAYAIbHO pabOTHUKAM, HUMEIOLIUM JOCTYI K EPCOHATBHBIM IAHHBIM COTPYAHHUKOB.

3.15. KommpoBath M JenaTh BBINMCKH U3 TEPCOHANBHBIX JIAaHHBIX OOYYaIOUIMXCS
paspelaeTcss UCKJIIOUUTEIbHO B CIYKEOHBIX LEISIX C MUCbMEHHOIO pa3pellieHus poAuTeNen
(3aKOHHBIX TNPEACTABUTENEHN) U AUPEKTOPA IIKOJIBI.

4. Ilepenaya nepcoHaJbHBIX JAHHBIX

4.1. Ilpu nepenaye nepcoOHAIBHBIX JaHHBIX PAOOTHUKOB M oOyuatommxcs konsr qpyrum
opuIndecKkuM U Gpuzndeckum smiam [llkoma nomkaa cobroaaTh ciaeayronme TpeOoBaHUS:

4.1.1. TlepcoHanbHble JaHHBIE PaOOTHHKA, OOYYAIOMIErOCsl HE MOTYT OBITH COOOIIECHBI
TpeThell CTOpOHE ©O€3 NUCHbMEHHOro corjacus pabOTHUKA, poauTenei  (3aKOHHBIX
MpeJICTaBUTENICH) HECOBEPIICHHOJIETHETO (MAJIOJIETHETO) OO0YYaroImIerocs, 3a HCKIIOYCHHEM
CIIy4aeB, KOTJa 5T0 HEOOXOAUMO AJIs TPEAYIPEkKACHUS YTPO3bl )KU3HU U 3/I0pPOBBIO pabOTHHKA ,
00y4JaromIerocs, a Takke B CIIydasX, YCTAHOBJICHHBIX (DefiepaibHbIM 3aKOHOM.

4.1.2. Jluna, monydaroniyue MepCOHANbHBIE JaHHbIE Pa0OTHHKA, O0YYArOIIETOCs JIOJKHBI
npeaynpexaareCa 0 TOM, YTO OTU OAHHBIC MOTYT OBITH HMCIOJB30BAHBI JIHIIL B neadax, mjis
KOTOpBIX OHU cooOriensl. [llkona qomkHa TpeOoBaTh OT ITUX JHI] MOATBEPXKIEHHUS TOTO, YTO
39TO TpaBWIO coOmrogeHo. Jluma, monydarmuye TepCOHANBbHBIC JIaHHbIE paOOTHUKA,
oOyuatorerocss 0053aHbI COONIOIATh PEXKUM KOH(DHIEHIIMATBHOCTH. JlaHHOE TONOXEHHE He
pacnpocTpaHseTrcss Ha OOMEH MepCOHAJbHBIMM JJaHHBIMM pPaOOTHUKOB B  MOpPSJIKE,
YCTaHOBJICHHOM (eiepaabHbIMU 3aKOHAMH.



4.2. llepenaua mepcOHANBHBIX AAHHBIX PaOOTHHKA, 00YYaIOIIErocsl €ro MpeaCTaBUTEINSIM
MOKET OBITh OCYIIECTBJICHA B YCTAHOBJICHHOM JEHCTBYIOIIMM 3aKOHOIATEIHCTBOM IOPSIKE
TOJIBKO B TOM 00BEeMe, KOTOPBIii HEOOXOIUM JUIS BBHIMOJHEHUS YKa3aHHBIMU IPEICTaBUTEISIMU
uX (QyHKIHHA.

5. IIpaBa pa00OTHHKOB, 00y4aIOIINXCS HA 0o0ecleYeHHe 3aAlUThI ePCOHATbHBIX JAHHBIX

5.1. B mensx oOecneueHHs 3alUTHl MEPCOHAIBHBIX JAaHHBIX, XpaHsmmxcs B Llkore,
paOOTHHUKH, pPOAWTENH (3aKOHHBIC NPEICTABUTENN) MAJIOJETHETO HECOBEPIICHHOJICTHETO
oOyuaromerocs, UMerT MpaBo:

5.1.1. Ilony4ats mosnHy0 HHGOPMALIUIO O CBOMX IIEPCOHAIBHBIX JAHHBIX U HX 00pabOTKe.

5.1.2. CBobomHOro OecruiaTHOro AOCTyHa K CBOMM IE€PCOHAIBHBIM JaHHBIM, BKJOYAs
NPaBO Ha IOJIyYeHUE KOIHMH JII000H 3aIHCH, COJepiKallleil IepCoHaNbHbIE TaHHbIe Pa0OTHHKA, 32
WCKJIIOUYEHUEM CITy4daeB, MPEeIyCMOTPEHHBIX (enepanbHbpIMK 3akoHaMu. [lonydyenne ykazaHHOMN
UH(OpPMAIMK O CBOMX MEPCOHAIBHBIX JaHHBIX BO3MOXHO MPU JMYHOM OOpamieHnu pabOTHHKA,
poauTeneil (3aKOHHBIX TpEACTaBUTENEH) — K OTBETCTBEHHOMY 3a OpraHH3alHi0 M|
OCYIIECTBIICHHE XPAaHEHHS EPCOHAIBHBIX TAHHBIX PAaOOTHUKOB.

5.1.3. TpebGoBaTh 00 HCKJIIOUEHUH WU MHCIPABICHUM HEBEPHBIX WM HEMOJIHBIX
NIEPCOHATIBHBIX JIaHHBIX, @ TaKXe JaHHbIX, OOpaOOTaHHBIX C HapyIIeHueM TpeOOBaHUI
JEHCTBYIOLIETO 3aKOHOJATENbCTBA. YKa3aHHOE TpeOOBaHUE JOJKHO OBbITh  OQOPMIIEHO
MUCbMEHHBIM 3as1BJICHHMEM paOOTHHKA Ha UM JupekTopa LIIkosbl.

[lpu ortkaze nupekropa IIIKOIBI WCKIIOUWTH WM HCIPABUTH IMEPCOHAIBHBIC JTaHHBIC
paOoTHUKAa pPaOOTHUK, pOIUTENb, 3aKOHHBIH NPEJCTaBUTENIb HECOBEPIICHHOJIETHETO
oOydJarolmerocss MMeeT NpaBO 3asgBUTh B NHCBMEHHOM BHIe nupekropy LIkomsr  cBoem
HECOIJIaCHH, C COOTBETCTBYIOLIMM OOOCHOBAaHMEM Takoro Hecoriacus. [lepcoHanbHble TaHHBIE
OILIEHOYHOTO XapakTepa paOOTHHK, POIUTEINh, 3aKOHHBIN MPEACTaBUTENh HECOBEPIICHHOJICTHETO
o0yyJaromerocsi UMeeT MpaBo JONOJIHUTH 3asBJICHUEM, BBIPAXKAIOIIUM €ro COOCTBEHHYIO TOUYKY
3peHMs.

5.1.4. TpeboBate 00 u3Bemenuu lllkonmoi Bcex iMIl, KOTOPhIM paHee OBUIM COOOIIEHBI
HEBEpHbIE WJIM HEMNOJHbIE MEepCOHAJbHbIE JaHHbIE pPaOOTHHMKa, oOydaromerocs 000 Bcex
MIPOU3BECHHBIX B HUX UCKIIIOUEHUSX, UCTIPABICHUSIX WU JONOTHEHUSAX.

5.1.5. O6xanoBath B cyje JIIOObIe HEMpaBOMEpHBIC AcHCTBUsA win Oe3nerictBus [1Ikoms
pu 00pabOTKe U 3aIUTE €ro NePCOHANBHBIX TaHHbIX.

6. O0s13aHHOCTH Cy0ObEKTA MEePCOHAJIBHBIX JAHHBIX 110 00eCIe4eHNI0 JOCTOBEPHOCTH €ro
NMePCOHATbHBIX JAHHBIX

6.1. B nensx obecniedyeHust JOCTOBEPHOCTH NEPCOHATBHBIX JAHHBIX PAOOTHUKH OOSI3aHBbI:

6.1.1. Ilpu nmpueme Ha padoty B llIkonay mpeacTaBiIsTh yIMOJTHOMOUYEHHBIM pAaOOTHHKAM
HIkosnbl ~ [OCTOBEpHBIE CBeAEHUs O cebe B TOpsake U 00beMe, NPeayCMOTPEHHOM
3akoHoarenbcTBOM Poccniickoit denepanuu.

6.1.2. B ciyuae n3MeHeHMs IEPCOHAIBHBIX JAHHBIX pa0OTHUKA: (aMUIIUs, UMsl, OTYECTBO,
aJipec MecTa JKUTENbCTBA, MACHOPTHBIC JaHHbIC, CBEACHUS 00 OOpa3OBaHUM, COCTOSHHUH
310pOBbsl  (BCJIEJICTBHE BBISABICHHS B COOTBETCTBUM C MEAMLUMHCKUM 3aKIIOYCHHEM
MIPOTUBONOKA3aHUH I BBINOJIHEHNUS paOOTHUKOM €ro JODKHOCTHBIX, TPYIOBBIX 00s13aHHOCTEN
U T.I.) cOOOIAaTh 00 ATOM B T€UEeHHUE 5 pabouMX JTHEH ¢ AaThl UX U3MEHEHHH.

6.2. B nensx obecrneueHus JOCTOBEPHOCTU EPCOHAIBHBIX JaHHBIX 00Y4arOIIUXCsl:

6.2.1. Poaurenu, 3aKOHHBIE MPEICTABUTENIM HECOBEPILIEHHOJETHUX OOYUYaIOUIMXCS MpU
npueme B lllkomy mnpengocTaBisioT ynoiaHOMOYeHHbIM paboTHukam lllkonsl  mocToBepHbBIE
CBEJICHUs O ce0e M CBOMX HECOBEPIIEHHOJIETHUX JETAX.

6.2.2. B cnydae W3MEHEHUS CBEIECHHI, COCTaBISIIOIIMX TMEPCOHAIBHBIE JIAHHbBIC
o0yyJaroIerocs, poauTenu (3aKOHHbIE NPEICTaBUTENHN ) HECOBEPILICHHOJIETHET0 00yJaroIerocs B



Bo3pacte 10 14 ner o0s3aHbl B TEYEHUE MecsAla COOOIUTh 00 3TOM YIOJHOMOYEHHOMY
pabotHuky LlIkosbl.

7. OTBeTCTBEHHOCTD 32 HAPYLLIEHHE HACTOSILLEr0 MOJI0KEeHUSs

7.1. 3a HapymieHue Topsaka oOpaboTku  (cOopa, XpaHEHHs, WCIOIH30BAHMUS,
pacmpoCTpaHEeHUsT U 3alIUThl) TMEPCOHATBHBIX JaHHBIX JODKHOCTHOE JIMII0  HECET
aJIMUHUCTPATUBHYIO OTBETCTBEHHOCTh B COOTBETCTBUU C JICHCTBYIOIIUM 3aKOHOAATEIHCTBOM.

7.2. 3a HapylleHHEe TpaBHJI XPAaHEHHUs U HCIIOJIb30BaHUSA TEPCOHAIBHBIX JaHHBIX,
MOBJICKIIIEE 3a cOOON MaTepua bHBIN ymepOd padoTomaTtento, pabOTHUK HECET MaTEPHAIBHYIO
OTBETCTBEHHOCTh B COOTBETCTBUU C JICUCTBYIOIIUM TPYIOBBIM 3aKOHOAATEITLCTBOM.

7.3. MarepuanpHblii ymep0, HAHECEHHBId CYOBEKTY NEpPCOHANBHBIX TAaHHBIX 32 CYET
HEHAJJIeXkKAIIET0 XPaHEHUs! ¥ UCIIOJIb30BAHUS MEPCOHANBHBIX JaHHBIX, MOAJIEKUT BO3MELICHUIO
B TIOPSIJIKE, YCTAHOBJIIEHHOM JICWCTBYIOINM 3aKOHO/IaTEIbCTBOM.

7.4. llkona BmOpaBe OCYLIECTBIATH O€3 YBEAOMJICHHS YIIOJIHOMOUYEHHOTO OpraHa Io
3alIUTe MpaB CyObEKTOB IMEPCOHANBHBIX JTAaHHBIX JIHIIb 00pa0OO0TKY CIEIYIONINX MepCOHATbHBIX
JAHHBIX:

— OTHOCSIIIUXCS K CyOBEKTaM IMEePCOHAIBHBIX TaHHBIX, KOTOPBIX CBSA3BIBAIOT C OTIEPATOPOM
TPYZOBBIE OTHOLIEHUS (PaOOTHHKAM);

— TOJIyYEHHBIX OMNEPAaTOPOM B CBSI3UM C 3aKIIOUEHHEM JOTOBOpa, CTOPOHOH KOTOPOTO
SABJISICTCS] CYyOBEKT NEPCOHAIBbHBIX JaHHBIX (00yJaromuiicss U p.), €Cau NepCOHaIbHbIE JaHHBIE
HE PacIpOCTPaHIIOTCA, a TAK)Ke HE MPEJOCTABIIIOTCS TPETHUM JIUIAaM 03 COoracusi CyObeKTa
MEPCOHANBHBIX JAHHBIX W HCIOJNB3YIOTCA OMEPaTOpOM HCKIIOYUTENBHO MJI HCIIOJHEHUS
yKa3aHHOTO JIOTOBOPA U 3aKJIFOUYEHUS JIOTOBOPOB C CYOBEKTOM MEPCOHATBHBIX JTaHHBIX;

— SIBJISIFOIIMXCS OOIIEIOCTYITHBIMU TIEPCOHATBHBIMU JIaHHBIMH;

— BKJIIOYAIOMIUX B ce0s1 TONBKO (haMUIINU, UIMEHA M OTYECTBA CYOBEKTOB IEPCOHATBHBIX
JAHHBIX;

— HeOOXOAMMBIX B IIENISIX OJHOKPATHOTO IMPOITyCKa CYObEKTa MEepPCOHANBHBIX JaHHBIX Ha
TEPPUTOPHUIO 0OPA30BATEILHOTO YUPEXKICHHUS UM B MHBIX AHAIOTUYHBIX 1IEJIAX;

—BKJIIOYCHHBIX B HMH()OPMAIMOHHBIE CUCTEMBI IEPCOHANBHBIX JIAHHBIX, HMEIOIIHE B
COOTBETCTBUHM C (peepa’bHBIMM 3aKOHAMM CTaTyc (QenepajbHbIX aBTOMaTH3HMPOBAHHBIX
WHPOPMAIIMOHHBIX CHCTEM, a TakXe B TOCYIapCTBEHHbIE HMH()OPMAIIMOHHBIE CHCTEMBI
NEPCOHATBHBIX JIAaHHBIX, CO3/IaHHBIE B LEJISIX 3alIUThl OE30MacHOCTH TocyJapcTBa U
00IIeCTBEHHOTO MOPSIKA

— o00pabaTbiBaeMbIX 0€3 WCIONB30BAHHUS CPEICTB ABTOMATH3AIlMH B COOTBETCTBUU C
(denepanbHBIMA 3aKOHAMM WJIM HMHBIMH HOPMATHUBHBIMU TPaBOBBIMU akTamu Poccuiickoit
®deneparuy, YCTaHABIMBAIIUMU TpeOOBaHUS K OOECHEUYeHHI0 0E30MacHOCTH MEePCOHATBHBIX
JTAHHBIX TIPU UX 00pabOTKE U K COOTIOACHUIO TTpaB CYObEKTOB MEPCOHATBHBIX JaHHBIX.

Bo Bcex octanpHbIX ciyyasx oneparop (aupekrop LIkomnsl 1 (MaM) yIOIHOMOUYEHHBIE UM
auia) o0si3aH HAIPaBUTh B YIIOJHOMOYEHHBIN OpraH IO 3alllUTe MpaB CyObEKTOB MEPCOHAIBHBIX
JTAHHBIX COOTBETCTBYIOIIEE YBEIOMIICHHE.



