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MOJIOKEHHUE
O IKOJbHOW BUBJIUOTEKE
I. O6une nonoxKeHHs

1. bubnuoTeka sBISIETCS CTPYKTYPHBIM MOPA3ICIEHIEM OCHOBHOM 06pa3oBaTeIbHOM, ITKOIIBI
OAHO COHI «MHTEK», yaacTByronim B y4e0HO-BOCITUTATEIEHOM IIPOLIECCE B MIENAX
oDecrnevyeHus MpaBa y9acTHHKOB 00pa30BaTe/IbHOIO Ipoliecca Ha 0eCIUIaTHOE MOJIb30BaAHHE
Ou01M0TeUHO-HH(POPMALIHOHHEIMH PECYPCAMH.

2. HearensHocts 0HOmmorekn orpaxkaercs B ycraBe OAHO «COILI « MHTEK» >

3. lenu mxoapHOH OHOINOTEKH COOTHOCATC C LEIIMH LUKOJIB;

e (opmupoBaHUe 00IIeil KyTETYphl JIMYHOCTH 00YUAIOMINXCSA HA OCHOBE YCBOEHHS
0043aTeILHOT0 MHHHMYMa COJIepKaHusl 00Ie00pa3oBaTeIbHEIX TIPOTPAMM, HX
aJanTanus K KM3HH B 00IIeCTBE,

®  CO3/aHHE OCHOBEI Ul OCO3HAHHOTO BBIOOpA H MOCIEAYIOUIET0 OCBOCHHS
npodeccHOHANBHBIX 00pa30BaTeIBHEIX MPOrPaMM.

4. IlIxonbHas GUOIHOTEKAa PYKOBOICTBYETCS B CBOEH JIEATENEHOCTH (De/iepaTbHBIMU 3aKOHAMH,
yKa3zaMu u pacriopsbkenuamu llpesuyienta Poccuiickoit deepain, 10CTaHOBICHHAMH H
pacniopszkenuaMu [IpapurenscTBa Poccuiickoit enepauuu, perenusiMu MuHucTepCTBa
obpazoBanus Poccuiickoit Menepatuu, MHCTPYKIUSMU MUHHCTEPCTBA HHOCTPAHHBIX €11
Poccwuiickoii Megepali, yCTaBOM IIKOJIBI, OJIOKEHHEM 0 OMOIHOTEKE, YTBEPKICHHBIM
JTUPEKTOPOM IIKOJIBI.

5. Ilopsiok 1oJIb30BaHUs UCTOUHHKAMU HH(OPMALHH, I€PEYEeHb OCHOBHBIX YCIIYT H YCIOBHS HX
npejocrasieHus onpeznenstores [lonoxenueM o mkoapHOH 6udbmuoreke u [Ipapumamu
I10JIb30BaHM IKOJIBHON OMOIHOTEKOH, YTBEPKIEHHBIMH TUPEKTOPOM IIKOJIBL.

6. llIkona HeceT OTBETCTBEHHOCTD 3a JOCTYITHOCTh U Ka4eCcTBO OUOIHOTEUHO-
HH(GOPMALIHOHHOTO 00CITYKUBAHHS OUOIHOTEKH.

7 OpI‘aHI/BaHI/IH OGCIIy}KI’IBﬂHHH YYaCTHHKOB 06p330BaT€HBHOF0 Ipoueccca Ipou3BOAHUTCA B
COOTBETCTBHH C IIpaBHIIaMH TCXHHKH 0e30MaCHOCTH U IIPOTHBOIIOXKAaPHBIMH, CAHUTAPHO-
THTHCHHYCCKUMH Tpe60BaHI/IﬂMI/[.

I1. OcHoBHBIE 321241
9. OCHOBHBIMH 3aJIaYaMH IIKOJIbHON OMOJIMOTEKH SIBIISIOTCS:

a) obecrieueHHe YYacTHUKAM 00pa30BaTeIbHOTO MpoIecca — 00YYAIOIIMMCS, Te/IarOrHYeCKAM
pabOTHHKAM, POIUTEISM (MHBIM 3aKOHHBIM IPEACTABUTENAM) o0yUaronmmxcs (nanee —
MOJIB30BATENAM) — JIOCTYIa K HHGOPMALIHH, 3HAHUAM, HIESM, KYJIbTYPHBIM IEHHOCTAM
IOCPEACTBOM HCIOIb30BaHUA OUOIMOTCYHO-HH(POPMALIMOHHBIX PECYPCOB IKOJBI Ha Pa3IHIHbIX
HOCHUTENAX: OyMasKHOM (KHYOKHBIH (GoHI, GOHI NEPHOAMYECKHX U3AAHHKN ), KOMMYHHUKATHBHOM
(KOMITBLIOTEPHEIE CETH) H HHBIX HOCHTEJISX;



0) BOCIIUTaHKE KYJIBTYPHOTO U TPAKIAHCKOTO CAaMOCO3HAHUS, TIOMOIIb B COIIMATU3AIIUU
oOyuarolerocs, pa3BUTHH €ro TBOPUYECKOT0 MOTEHINAIA;

B) (opMupOBaHNE HABBIKOB HE3aBUCHMOTO OMOIMOTEYHOTO MMOJIb30BATENs: 00yUEeHHUE MTOKCKY,
0TOOPY U KPUTHYECKOU OIICHKE HH(OpMAIIHH;

T') COBEPIICHCTBOBAHUE MTPEIOCTABISIEMbIX ONOJIMOTEKOH yCIyTr Ha OCHOBE BHEPEHHSI HOBBIX
MH(OPMAIIMOHHBIX TEXHOJIOTUH M KOMITBIOTepU3AINUA OMOIHOTeYHO-UH(POPMAITMOHHBIX
MpoIIeCcCoB, popMUpoBaHrue KOM(POPTHON OMOTUOTEUHON CPEIbI.

III. OcHoBHbBIE PyHKIMH
10. /Insa peanuszanyy OCHOBHBIX 3aj[ay OnOIHOTEKA:!
a) hopmupyet GpoHa ONOINOTEYHO-UH(DOPMAIIIOHHBIX PECYPCOB HIKOJIBL:

* KOMIUJIEKTYET YHUBEpCaIbHbIN (OH]T yUeOHBIMHU, XY10KECTBEHHBIMHU, HAYYHBIMH,
CIIPaBOYHBIMU, NIEJATOTHYECKUMHU U HAYYHO-TIOMYJISPHBIMH JIOKYMEHTaMH Ha TPAJUIIUOHHBIX U
HETPaJIMIIMOHHBIX HOCUTENSX UH(OpMaIHK;

* onoJiHsAeT GoH1 HHPOPMAIIMOHHBIME pecypcamu ceTi HTepHeT;
0) co3naet nH(OOPMAMOHHYIO TTPOAYKIIHIO:
* OCYIIECTBIISICT AaHATUTUKO-CUHTETUYECKYIO TIepepaboTKy HH(OPMAIIHH;

* OpraHu3yeT U BeJeT CrpaBOuHO-OnbInorpaduyeckuil anmnapart: katanoru (andaBUTHBIH,
CUCTEMAaTHUYECKUI), KAPTOTEKHU (CUCTEMATUUECKYIO KAPTOTEKY CTaTel, TEMATUUECKUE
KapTOTEKH ), SIEKTPOHHBIH KaTaor;

* pa3pabaTbIBaeT peKOMeH1aTelIbHble Oubnuorpaduyeckre nocodus (CIUCKU, 0030psI,
yKa3aTeNu U T.11.);

* obecrieunBaeT HH(POPMHUPOBAHKE TOJIb30BaTENEH 00 MHYOPMATMOHHON POTYKIINH;

B) ocymiecTBiseT nuddepeHnnpoBanHoe OUOINOTEeUHO-UH(DOPMAIMOHHOE 00CTYKUBAHUE
0o0yJaronuxcs:

* opraHusyet oOyueHHe HaBbIKaM HE3aBUCHMMOI'0 OMOJIMOTEYHOTO 10JIb30BATENs U OTPEOUTENS
nH(pOpMalnY, COAEHCTBYET MHTETPALlMA KOMIUJIEKCA 3HAaHUHN, YMEHHUI U HaBBIKOB pabOTHI €
KHUTOH 1 HHpOpMaLue;

¢ OKa3bIBacT I/IH(bOpMaL[I/IOHHyIO NOAACPIKKY B PCIICHUHU 3a1a4, BOSHUKAIOIIUX B IPOLCCCE UX
y4eOHOH, caM000pa30BaTeILHOMN M IOCYTOBOH JIESITEIBHOCTH;

T) ocymiecTBisieT AudpepeHInpoBaHHOE ONOIMOTEUHO-UH(POPMAITHOHHOE 00CTyKUBaHNE
MeJIarOrMIeCKUX paOOTHUKOB:

¢ BBISBJISACT I/IH(bOpMaI_II/IOHHLIe HOTpe6HOCTI/I N YAOBJICTBOPACT 3aIlIPOCHI, CBA3AHHLBIC C
06yquHeM, BOCIIMTAHUCM U 3JOPOBLEM z[eTeﬁ;

* BBISIBJISIET MHPOPMAIIMOHHBIE TOTPEOHOCTHU U YAOBIETBOPSET 3alPOCHI B 00J1aCTH
MeJarorMueCKUX MHHOBAIIUN M HOBBIX TEXHOJIOTHIA;

* coieicTBYeT MpodecCHOHATBHON KOMIIETCHIINH, TIOBBIIEHUIO KBATN()UKAIINH, TTPOBEICHUIO
aTTeCcTaluu;

* co3aaeT OaHK menarornyeckoi HHGOpMaIuKu Kak OCHOBBI €MHOM HH(OPMAIIMOHHOHN CITyXKObI
00111€00pa30BaTENFHOTO YUPEKICHNUS, OCYIIECTBISIET HAKOIICHNE, CUCTEMATU3AIHIO
nHpOpMAaIIMY TI0 TIPEAMETaM, pa3eiaM U TeMam;



* OpraHu3yeT JOCTyN K OaHKY Meaarorndeckoil nHGopManuy Ha TI0ObIX HOCUTENSIX; TPOCMOTP
3JIEKTPOHHBIX BEPCHUI NEJArOrMueCKuX U3IaHum;

* OCYIIECTBIISET TeKyIlee HHpopMupoBanue (AHU HH(OPMALIUU, 0030PbI HOBBIX MOCTYIUICHUN U
nmyOuKaiuit), ”HHOPMUPOBAHKUE PYKOBOCTBA IIKOJIBI IO BOIIPOCAM YIIPABIICHUS
00pa3oBaTeIbHBIM MPOIIECCOM;

* CII0COOCTBYET NMPOBEACHHIO 3aHATUH 110 GOPMHUPOBAHNIO HHPOPMALIMOHHOMN KYJIBTYPHI;

1) OCYIIEeCTBIISICT AU PEPSHIIMPOBAHHOE OUOITHOTESUHO-HH(DOPMAITHOHHOE 00CITy)KUBaHHE
poauTesei (MHbIX 3aKOHHBIX TPECTaBUTEIICH ) 00yJaroInuXcs:

* YIIOBJIETBOPSIET 3aMPOCHI MOJIB30BaTENeH U MHOOPMUPYET O HOBBIX MOCTYIIJICHUSX B
OuOINOTEKY;

* KOHCYJIBTUPYET MO BOMPOCAM OpPTraHU3alUK CEMEHHOTO YTSHHSI, 3SHAKOMUT C HHPOPMAIIHEH 110
BOCIIUTAHUIO JICTCH;

* KOHCYJBTHUPYET IO BOMPOCaM YI€OHBIX M3JaHUMN I 00y4JarOmnuXCsl.
IV. Opranuszanus aesiTeJJbHOCTH OMOJIMOTEKH

11. llIxonpHas 6MOIMOTEKA IO CBOCH CTPYKTYpE ACTUTCS HAa a0OHEMEHT, YUTAIbHBIN 3aJ1, 0TI
Y4EOHUKOB M OTJ€JI METOAMUYECKON JTUTEPATyphl MO MpeAMETaM.

12. bubnnoreyHo-uH(popMaOHHOE 00CITyKUBAaHHE OCYILECTBIIIETCS HA OCHOBE OMOIMOTEUHO-
MH(OPMALIMOHHBIX PECYPCOB B COOTBETCTBUU C YYEOHBIM M BOCIIUTATEIbHBIM IJIAHAMH ILIKOJbI,
[IporpaMMaMH, MPOEKTaMU U IUIAHOM pabOoThl MIKOJIbHON OUOINOTEKH.

14. B nemnsx obecriedeHns: MOJSpHU3AIIHA OMOIMOTEKH B YCIOBUSIX HHPOPMATH3ALNN
00pa3oBaHus U B Mpe/eiaX CPENICTB, BBLACTSIEMBIX YUPEAUTEISIMHU, IIKOJIA 00ECTICYHBACT
OuOIMOTEKY:

* rapaHTUPOBAHHBIM (PMHAHCHPOBAHUEM KOMIUJIEKTOBAHMS OMOINOTECUHO-MHPOPMAITHOHHBIX
pecypcoB (B CMETe YUpEekKICHHUS BEIBOJIUTCS OTIEIBHO);

® HGO6XOILI/IMLIMI/I CJ'Iy)K€6HLIMI/I nu HpOI/I3BO)ICTB€HHI)IMI/I IIOMCHICHUAMU B COOTBECTCTBUU CO
CTPYKTYpO# OMOJIMOTEKN U HOPMATHBAMHU 110 TEXHHUKE 0€30IaCHOCTH IKCILTyaTalluu
KOMHI)IOTepOB (OTCYTCTBI/IG BBICOKOﬁ BJIAXXHOCTH, 3allbIJICHHOCTH ITOMCIICHMU, KOppOSI/IOHHO-
AKTUBHBIX IPUMECEH WITH AIEKTPONPOBOISIIEH NbLIN) U B COOTBETCTBHUH C MOJIOKCHUSIMH
CaulluH;

* TEJIEKOMMYHUKAI[MOHHON ¥ KOITUPOBAJIbHO-MHOKUTEIBHON TEXHUKON 1 HEOOXOAUMBIMU
IIPOrPpaMMHBIMU IIPOYKTaMU;

* PEMOHTOM U CEPBUCHBIM 00CITYKMBAaHUEM TEXHUKU U 000py10BaHUS OUOIHOTEKH;
* OMOIMOTEUHON TEXHUKON U KaHLEISPCKUMU PUHAIEKHOCTSIMH.

15. IlIxona co3maeT ycloBHs Uil COXPAHHOCTH aIllapaTypbl, 000py10BaHUS U UMYIIECTBA
OMOINOTEKH.

16. OTBETCTBEHHOCTH 32 CHCTEMAaTHYHOCTh M KA4E€CTBO KOMIUIEKTOBAaHHS OCHOBHOTO (hOH/A
OMOIMOTEKH, KOMIICKTOBaHUE y4eOHOTO (POH/IAa B COOTBETCTBHH C (eIepaIbHBIMU MTEPEUHIMH
y4eOHHKOB M y4eOHO-METOUUECKIX H3IaHNUH, CO3/1aHIE HEOOXOIUMBIX YCIIOBHHI IS
JEeSITETLHOCTH OMOIMOTEKH HECET JUPEKTOP LIKOJIBI B COOTBETCTBHU C YCTABOM IIIKOJIBI.

17. Pexxum pabOThI MIKOJBLHON OMOINOTEKN ONPEEIIICTCS 3aBESAYIOMUM OUOIHOTEKOM
(bubnmoTexkapem) B COOTBETCTBUU C MPABUIIAMH BHYTPEHHETO PACIIOPSIIKA IITKOJIBI.
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18. YnpaBneHue MKOIbHON OMOIHMOTEKON OCYIIECTBISETCS B COOTBETCTBUH C
3aKOHOJIaTeNIbcTBOM Poccuiickoil denepanyiv U1 ycTaBOM HIKOJIBI.

19. O61ee pyKOBOACTBO JAESATEIBHOCTHIO IIKOJIBHONW OUOINOTEKH OCYILIECTBIISICT TUPEKTOP
IIKOJIBL.

20. PykoBOACTBO MIKOJBLHOM OMOINOTEKON OCYIIECTBISET 3aBEAYIOMNN ONOIHMOTEKOM
(bubmmoTekapsb), KOTOPBIA HECET OTBETCTBEHHOCTH B IIPEJIEIaX CBOCH KOMIIETCHIINH TIepeT
OOIIECTBOM U AUPEKTOPOM IIKOJIbI, 00YyYAIOUTUMHUCS, UX POAUTEISIMU (MHBIMH 3aKOHHBIMU
MPEACTAaBUTEIISIMU) 32 OPTaHU3AIUIO U PE3YJbTATHI ICSITEIHLHOCTU MIKOJIBHOM OMOIMOTEKHU B
COOTBETCTBUH C (DYHKIIMOHAIBHBIMU 00SI3aHHOCTAMH, IPETyCMOTPEHHBIMH
KBUTH(DUKAITMOHHBIMHA TPEOOBAHUSMU, TPYIOBBIM JJOTOBOPOM U YCTABOM IIIKOJIBL.

21. 3aBeayromuii OnbIMOTEKOM (OMOIMOTEKAph) HA3HAYACTCS TUPEKTOPOM IITKOJIBI, MOXKET
ABJIATHCA YJICHOM IIE€AAarOri4e€CKOro KOJJIEKTUBA 1 BXOAUTH B COCTAB II€AArOTNYCCKOT'O COBETA
00111e00pa30BaTEIHHOTO YUPEIKICHUS.

22. 3aBenyromuii Oubamnorekoil (6ubnMoTekapr) pazpadaTbiBaeT U MPEACTABISET TUPEKTOPY
IIKOJIB Ha YTBEPXKICHHE CIIETYIONIHE JOKYMEHTBI:

a) TIOJIO’KeHKE 0 OMOJIMOTEKE, ITpaBUjIa TOJIB30BaHUSI OMOINOTEKOM;

0) CTpYKTYpy U IITaTHOE pacnucaHue OMOINOTEKH, KOTOpbIE pa3padaThIBalOTCS HA OCHOBE
00bEeMOB paboT, ONIPEIETICHHBIX MTOJIOKEHUEM O IIKOJIbHON OMOINOTEKE C UCIIOH30BAHUEM
«Mex0TpaciieBbIX HOPM BPEMEHHU Ha MPOLIECCHI, BBINOJIHAEMbIEC B ONOINOTEKAX)
(IToctanoBnenue MuHucTepcTBa TpyAa U colMalibHOTO pa3BuTHs Poccuiickoit denepanuu ot 3
tdepans 1997 r. Ne 6);

I') IJIJAHOBO-OTYETHYIO TOKYMEHTAIIHIO;
1) TEXHOJIOTHYECKYIO JOKYMEHTAIHIO.

23. Tlopsi0K KOMIUIEKTOBAHHUS IITaTa HIKOJBHON OMOIIMOTEKH PErJIaMEHTUPYETCS YCTaBOM
LIKOJIBI.

24. B nensax obecneuenus nuddepeHImpoBaHHON pabOThI MIKOJILHON OMOIHOTEKH MOTYT
BBOJIUTHCS IOJDKHOCTHU: 3aBEYIOIIHNIA OMOINOTEeKOM, OMOIHOTEeKAPS.

25. TpynoBbie OTHOIICHHS paOOTHUKOB IMIKOJIBLHON OMOIMOTEKH U CPEIHEH IIKOJIBI
PEryIupYIOTCS TPYAOBBIM JOTOBOPOM, YCJIOBHSI KOTOPOTO HE AOJIKHBI IPOTUBOPEUYUTH
3akoHoJaTesbcTBY Poccuiickoit @eaepauuu o Tpyae.

VI. IlpaBa u 00s13aHHOCTH OMOJIMOTEKH
26. PaGOTHUKH NIKOTBHOM OMOIMOTEKH HUMEIOT MPaBO:

a) CaMOCTOSTEIHLHO BEIOUPATh (POPMBI, CPEICTBA M METOIBI OMOTHOTEYHO -MHPOPMAITUOHHOTO
o0CITy>)KUBaHMsI 00Pa30BATEIHHOTO H BOCIIUTATEIHLHOTO MPOIIECCOB B COOTBETCTBUH C TEIISIMU U
3a/ladyaMu, YKa3aHHBIMH B YCTaBE IIKOJIBI U IOJIOKESHHUH O IKOJIBHOW OMOIHOTEKE;

0) MPOBOIUTH B YCTAHOBJIEHHOM MOpPsAKE (DaKyIbTaTUBHBIC 3aHITHUS, YPOKU U KPYKKH
6uboTeyHo-O0nbnmorpaduyeckux 3HaHUN 1 HHPOPMALIMOHHOM KYJIBTYpHI;

B) PEKOMEH/IOBATh HCTOYHUKH KOMIUIEKTOBaHHS WH(POPMAIIMOHHBIX PECYPCOB;

I') U3bIMATh M PEATM30BBIBATH JOKYMEHTHI U3 ()OHIOB B COOTBETCTBUH C HHCTPYKIIUEH MO yUeTy
oubmuoreynoro hoHmaa;



1) OIIPEJIENISITh B COOTBETCTBUU C MPABUIIAMH MOJI30BAHUS IITKOJIBHON OUOIMOTEKOH,
YTBep)K)ICHHBIMI/I }II/IpeKTOpOM IIKOJIBI, 1 IO COIJIaCOBAaHUIO C pO}II/ITeHBCKI/IM KOMUTETOM HNJIN
IIOIICYUTECIBbCKHUM COBECTOM BUABI U pa3MepH KOMIICHCAllUN ymep6a, HAHCECCHHOI'O
I10JIB30BaTEIIMU OHOIMOTEKH;

€) UMETbh €XKETOIHbII OTIYCK B COOTBETCTBHHM C JIOKAJIbHBIMU HOPMAaTHUBHBIMU aKTaMU;
%) OBITH MTPECTABICHHBIMH K Pa3IMYHBIM (POpPMaM MOOIPEHNUS;

3) y4acTBOBATh B COOTBETCTBUH C 3aKOHOJATeIbCTBOM Poccuiickoit deneparun B pabore
OMOIMOTEYHBIX ACCOLUALINN HITH COIO30B.

27. PaboTHUKM OMOJIMOTEK O0SA3aHBI;

a) 00ecreunTh MOJIB30BATEISIM BO3MOKHOCT pa0OThI C HH)OPMAIIHOHHBIMH PECYpCaMu
OMOJINOTEKY;

0) UHPOPMUPOBATH MOJIb30BATENEH O BUIaX MPEIOCTaBIIEMbIX OUOTHOTEKOH yCiIyT;
B) 00ecTIeUnTh HAYYHYIO OpraHu3anuio (OHJI0B U KaTaJIOTOB;

r) hopmupoBaTh POHIBI B COOTBETCTBUH C YTBEPKACHHBIMU (eepaTbHbIMU ePEUHIMH
y4eOHBIX M3/1aHuH, 00pa30BaTEIbHBIMU IPOTPAMMAMU IIIKOJIbI, HHTEPECAMH, IIOTPEOHOCTAMU U
3alpOCcaMM BCEX MEPEUYUCIICHHBIX BBILIE KATETOPUI IOJIb30BATEIIEH;

1) COBEPIIEHCTBOBATh MH()OPMAIIMOHHO-0uOInorpaduyeckoe 1 6UOIMOTEUHOE 0OCTYKUBAHHUE
MOJIL30BaTEIICH;

€) obecrneynBaTh COXPaHHOCTh UCIIOJIb30BAHUS HOCUTENEH HHPOPMAIIUH, UX CHCTEMAaTH3aIUIO,
pa3MeleHue U XpaHEHUE;

’K) 00ecreuynBaTh PeKUM pabOThI ITKOIBLHOW OUOINOTEKH;

3) OTYUTHIBATHCS B YCTAHOBJICHHOM MOPSAKE Tepel] TUPEKTOPOM IIKOJIBI;
1) MOBBIIIATH KBATU(DUKALUIO.

VII. [IpaBa u 00s13aHHOCTH N0JIb30BaTeJIeil OM0JIMOTeKH

28. [lonp3oBaTenn OMOINOTEKHN UMEIOT MPABO:

a) MOJIy4aTh MOJHYIO HH(POPMAIIHIO O cocTaBe OMOIMOTeuyHOro GoHAa, UHPOPMAITMOHHBIX
pecypcax M mpeIoCcTaBIsIeMbIX OMOIMOTEKON yCIyrax;

0) MOJIB30BaTHCS CIIPABOYHO-OMOIHOTpadUIECKUM anmapaTtoM OUOJINOTEKH,
B) MIOJy4aTh KOHCYIHTAIIMOHHYIO MOMOIIH B TIOUCKE U BEIOOPE HCTOUHUKOB HH(MOPMAIINY;

F) MoJIy4aTb BO BpECMCHHOC TTO0JIb30BAHUC Ha a0OHEMEHTE U B YUTAJILHOM 3aJjI¢ IIeYaTHEIC
U3gaHug U Apyruc HCTOUYHUKHU I/IH(l)OpMaI_II/II/I;

11 ) IPOAJIEBATh CPOK MOJIb30BAHUS IOKYMEHTAMU,

€) moJy4yaTh TeMaTHueckue, (hakrorpaduyeckue, yTodHsromue u Oubnmorpaduyeckue
CIIpaBKH Ha OCHOBE (hoHa OMOINOTEKH;

) y4aCTBOBATh B MEPOMPHUSATHUSAX, IPOBOJUMBIX OMOINOTEKOMH;
3) oOpamarbes A pa3pemeHnss KOHPIUKTHOW CUTYalluu K AUPEKTOPY IIKOJIBI.
29. ITonp3oBaTeny MIKOJIBHON OMOJINOTEKH 00S3aHbI:

a) coOJII0IaTh IIPaBuUIIa MOJB30BAHMS IIKOJBLHON OMOINOTEKOM;
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0) OepeKHO OTHOCHUTHCS K MPOU3BEICHHSIM Te4aT (He BHIPHIBATh, HE 3arM0aTh CTPaHMUII, HE
ACJIaTb B KHUT'aX MOAYCPKHUBAHWA, HOMeTKI/I), HWHBIM JOKYMCHTAaM Ha pas3JIMYHbIX HOCUTECIIAX,
000pyI0BaHUIO, MHBEHTAPIO;

B) MO/JICP>KUBATh MOPSAOK PACCTAHOBKU JJOKYMEHTOB B OTKPBITOM JOCTYIIE ONOINOTEKH,
PacCIIONIOKEHUs KapTOYEK B KaTaJIorax U KapTOTEKax;

T) MOJIb30BAaTHCA ICHHBIMU U CIIPABOYHBIMU JOKYMCHTAMU TOJIBKO B ITOMCIIICHUN 6I/I6J'II/IOTCKI/I;

1) YOeIUThCS IPU MOJIyYEHUH IOKYMEHTOB B OTCYTCTBHUH J1€(DEKTOB, a pU OOHAPYKEHUU
npouHdopMUpoBaTh 00 3TOM paboTHHKa 6uOIHOTeKH. OTBETCTBEHHOCTH 32 OOHAPYKEHHbBIE
ne(dEeKTHI B CIaBa€MBbIX JOKYMEHTAX HECET MOCJICIHUM MOJIb30BaTENb;

€) PaCHHCHIBAThCS B UUTATEILCKOM (OPMYJISIpE 3a KX bl ITOTyIeHHBIN JOKYMEHT
(uckmovyenue: odyvaromecst 1—4 kaaccon);

) BO3BpallaTh JOKYMEHTHI B IIKOJIbHYIO OMOJIMOTEKY B YCTAHOBJIEHHBIE CPOKU;

3) 3aMEHATH JOKYMEHTHI IIKOJbHOM OUOIMOTEKN B CiIydae UX yTpaThl UM MOPYU UM
PaBHOLICHHBIMH, TU00 KOMIIEHCUPOBATh YIIEpO B pa3Mepe, yCTAHOBIEHHOM IIPaBHJIaMU
MIOJI30BAaHUSA IKOJIbHOM OMOINOTEKOIH;

1) TIOJTHOCTBIO PACCUUTATHCS C IIKOJIBHON OUOIMOTEKOM M0 UCTEUEHUH CPOKA O0YICHUS WU
paboTHI B IIKOJIE.

30. [opsitok 1MoB30BaHUS MIKOJBLHON OMOIMOTEKOM:

a) 3aIUCh B IIKOJBHYIO OMOINOTEKY 00yJaroImuXcs MPOU3BOIUTCS [0 CIUCOYHOMY COCTaBY
KJlacca, MeJJaroruueckux U UHbIX pa0OTHUKOB IIKOJIBI - B MHAMBUAYAIbHOM MOPSAKE,
poauTeneil (MHBIX 3aKOHHBIX MIPEJCTaBUTENEH) 00yJatOMIUXCsl — IO MAcHopTY;

0) mepeperucTpanus Noab30BaTENEH IMKOIFHONW OMOINOTEKH IPOU3BOIUTCS €KETOTHO;

B) JOKYMEHTOM, IOJATBEPKIAIOLINM MIPABO MOJIb30BAHUS OMOINOTEKOM, SBISETCS YNTATEIbCKHMA
opmyisp;

T') YUTATENBCKUH GOopMyIsip pUKCHPYET JaTy BBIJAUHM TOJIB30BATENI0 JOKYMEHTOB U3 OHIA
OMOTMOTEKH U UX BO3BpALICHUS B OUOIHOTEKY.

31. Iopsiiok MMoJIb30BaHUsT A00OHEMEHTOM:

a) TIOJIb30BATENI UMEIOT TPABO MOJTYYUTh Ha JIOM W3 MHOTOTOMHBIX M3JJaHUN HE OoJee ABYX
JIOKYMEHTOB OJIHOBPEMEHHO;

0) MaKCUMaJbHBIE CPOKH IOJIb30BaHUS JOKYMEHTAMM:

— y4eOHUKH, yueOHbIe T0coOUs — y4eOHBbIN TO/;

— Hay4HO-TIOMYJIpHasi, No3HaBaTeIbHasA, XyJ0’)KECTBEHHAs JIuTepaTypa — 14 nHel;
— MEePUOJNYECKUE U3/1aHUs, N3JaHUsI IOBBIILIEHHOTO CIIpoca — 7 JHEH;

B) MOJIB30BATCJIM MOTYT MPOAJINTE CPOK MMOJIB30BAHUA JOKYMCHTAMH, €CJIM HA HUX OTCYTCTBYCT
CIIPOC CO CTOPOHBI APYTIUX IT0JIH30BaTEIICH.

32. [lops10K 1M0AB30BAHUS UATATIBHBIM 3aJI0M:
a) TOKyMEHTHI, ITpeTHa3HAuYCHHBIC 1T pabOThl B YMTAIHLHOM 3aJie, Ha IOM HE BBIIAIOTCS,

6) OHIOUKIIONICAUH, CIIPABOYHUKH, PEAKUEC, HEHHBIC U UMCIOINHUECA B €CAMHCTBCHHOM OK3CMILIAPEC
JAOKYMCHTBI BBIJIAIOTCS TOJIBKO IJIA pa6OTBI B YUTAJIbHOM 34JI€C;






